ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION FORM

1. 
JOB IDENTIFICATION

1.1    Position Title: 
 
Asst. Forestry  Officer
1.2    Position Level:              P5
1.3    Major Group:

Forest & Environ Protection Services Group

1.4    Sub Group: 

Forestry Services

1.5    Job Code No.:

08.450.12
1.6   Job Location (Complete as appropriate): 


Ministry: Agriculture; Department: Department of Forests; Division:  Nature Conservation/Social Forestry Division/Forest Resources Development/Forest Protection and Utilization/Forest Territorial/National Parks & Sanctuary Dzongkhag Forestry; Section: Forest Territorial Range/National Park Warden/Geog Extension  

1.7   Title of first supervisor (Official title of the Supervisor): Forest Officer and above rank, direct accountable to Chief Forestry Officer/Divisional Forest Officer/Dzongkhag Forestry Officer, Park Manager 
2.
PURPOSE,DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance
            Purpose: The purpose of this position is to have skilled, dedicated and adequate

            support staff to manage designated Range Jurisdiction for field 

            implementation of forest activities.

	Duties and Responsibilities
	% of time

	Implements various forest activities: 

· Coordinate or raise Forest nursery, creation and maintenance of Forest plantation;

· Execution of field trials on afforestation, watershed, Soil conservation yearly silviculture thinning regime program for pole stands. Execute the thinning work or delegate to the concerned Beat staff under supervision;

· Field inventories and Forest Demarcation;

· Monitoring and Evaluation of Plantations, FMUs and other Project areas;

· Field survey and verification for land allotment. 

· Control the illegal activities of forest produce and settle the offence cases as per forest & nature conservation acts and rules; 

· Organize the control and management of forest fire;

· Execution of trails, plantations, watershed and social forestry plantations.

Prepares operational plans and technical reports of forest activities on technical matters:

· Draw estimate for yearly plantation work and execute the work or delegate the work on supervision; 

· Participates in study the case on Rural /commercial timber, minor forest produces like medicinal plants, cane, bamboo against the individual application for requirement;  

· Reconnaissance survey of the plantation area, soil degraded area propose work activity acquire sanction of the program and implement the work or direct implementation by Beat staff; 

· Backstops in carrying out the decentralized forestry activities like afforestation, rural timber, forest fire, sokshing and tsamdro;

· Participates field Research/study in the capacity of research assistants;

· Compile and analyze annual, quarterly and biannual and five-year plan of progress report of all activities being implemented by respective Forest Range jurisdiction, projects and Dzongkhag forest offices. 

Evaluate and monitors the forest activities and programs under the Range: 

· Pre-approval tour program of subordinates staff;

· Monthly/quarterly reporting of work progress including forest produce released and allotted to various organizations;

· Monitoring of activities confidential reporting of staff performance;

· Detection of Forest offences and reporting.

Administers the range staff and manages financial resources for the Range.

· Administrate the Range jurisdiction Beat block staff, confidential maintenance of performance record propose posting places;

· Preparation of Range program budget for each year and maintain monthly account and onward submission; 

· Monthly Accounts maintenance & submission;

· Administers in conducting inspection with regard to illegal activities like land encroachment, poaching etc.

· Settlement of offence cases or forward to district court. 

· Provides technical backstopping to the Dzongkhag 

      forestry sector in the areas of community forestry activities   and forest fire control.

· Any other duties assigned.
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3  
KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill & Ability)
3.1       Education: Class XII with Diploma
3.2 Training: Training on Public Relations, Conflict Resolutions, Soil Conservation and Natural Resource Management.

3.3 Length and type of practical experience required: Minimum of 4 years of experience as a Sr. Forest Ranger OR equivalent experience.   

3.4 
Knowledge of language(s) and other special requirements: Requires good English and Dzongkha (both written and spoken) while knowledge of local dialects would enhance the efficiency of work. 

4. COMPLEXITY OF WORK (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work)
The job is very complex as the duties are connected to deal with various public matters. Patrolling is risky and risk increases in the border areas. Most of the offence cases are compounded in the Range offices based on the Forest Act. Technical related administration, finance, disposes offence case. 

5.
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
· The job has high scope, as it will divert the miscreants who endanger forest resources.

· Timely control of pest, diseases, forest fires and poaching, land encroachment and illegal forest activities.

· Protect forest resources from poaching and illegal harvesting

· Conserve the forest and natural resources.

The job has substantial effect on the organization, as it is the backbone of forest department in implementing forest programs and activities. Especially on the field execution Rangers post remains very important in functioning of the respective forest division. 

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated
The employee concerned while taking the guidance from Nature Conservation Act, will work under the instructions of the superiors

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adopt or devise new guidelines):
Responsibilities are independently shouldered by referring Forestry Rules and Nature Conservation Act including other written documents. However instructions from the line higher authorities become guidelines to solve a lot of field problems.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
Other than immediate supervisors in the forestry Department, it requires contact with the Dzongkhag officials, judicial staff and police forces. It also requires coordination with the armed forces and respective local residents to control forest fires in the event of outbreak.

8.
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):
Job requires supervision over Forest Ranger II, Dy. FR, Forest Guards I & II, clerical and technical staff within his jurisdiction.

9.
JOB ENVIRONMENT(Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions
It requires traveling very often in the fields although considerable time is also required to do paper work in the office.  Involve risk in encountering wild beast attack and the poachers especially along the borders. Patrolling requires physical exertion and involves long travel to remote forest areas. It involves threat to the staff from miscreants and poachers. Exposure to rain and harsh weather conditions are unavoidable.

