ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Asst. Mines Inspector
1.2 Position Level:

S4
1.3 Major Group:

Architecture & Engineering Services  Group
1.4 Sub-Group:


Geology & Mines Services

1.5 Job Code No.:

02.210.09
1.6 Job Location (Complete as appropriate):
Ministry: MTI; 
Department: DGM; 

Division: Mining; 
Section: __________; Unit: ___________.

1.7    Title of First Level Supervisor (Official title of the Supervisor):
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose:
	Duties and Responsibilities
	% of Time



	· Prepare inspection reports
	10

	· Monitor the air and water quality and standards in the mining area
	10

	· Inspect the minerals loaded in trucks
	20

	· Calculate the tonnage of minerals in terms of volume to weight calculation
	10

	· Issue transports permit and check the documents of vehicles carrying minerals
	10

	· Inspect any quarrying/mining operation that is going on without proper documents
	20

	· Maintain and prepare records of the mineral transported in his jurisdiction
	10

	· To inspect and to ensure that the mining operations are carried out as per instructions of the superiors
	20


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Non-Class XII with Certificate    

3.2 Training: Pre-service OJT – 6 months
3.3 Length and type of practical experience required: 
3.4 Knowledge of language(s) and other specialized requirements: Knowledge of both Dzongkha and English.

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
· Regular contact with the inspectors of division of Revenue and Customs to cross check the data.

· Often contact with Department of Forestry to carry out joint inspection

· Continuous contact with transporters and Mines operators.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Plans, directs and coordinates the work of 3-5 persons.

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
· Will have to work in harsh weather, heat and cold

· Will have to work in dusty environment and have to live away form family members.
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