ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

1.JOB IDENTIFICATION:

1.1
Position Title:

Assistant Land Management Officer 

1.2 
Position Level:

P5

1.3
Major Group: 

Agricultural & Livestock Services Group
1.4 
Sub Group:


Agriculture/Horticulture Production Services

1.5
Job Code No.:

01-110-09   

1.6
Job Location (Complete as appropriate):

Ministry: ____NA_____; Department: ___NA______, Division: ____X______
Section: _____NA_______; Unit: _______NA______

1.7    Title of First Level Supervisor:  (Official title of Supervisor). Land Management Officer.

2. PURPOSE, DUTIES AND RESPONSIBILITIES:  Describe the main duties and responsibilities, indicating what are done and how it is done.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance.

	Duties and Responsibilities
	% of Time

	· Assist in the preparation of Agriculture Land development policies, strategies and  planning and execution of Land related development and conversion programmes

· Assist in developing strategy papers for the important land uses. Collect and maintain relevant data related to arable land: protection and management

· Visit fields frequently for land management and land use. Assist Dzongkhags and Gewogs in implementation of land management technologies and facilitate conversion of arable land

· Assist preparation of work plans and prepare progress report. Perform basic/need-based research on arable land issues. Undertake and lead monitoring and evaluation of land related development programmes. 

· Perform as a resource person in the in-country training programme for field staff on land management and conversion. Facilitate field staff in the land Management and protection issues and technologies

· Carry out day to day activities and office works. Perform duties as and when assigned by the superiors
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3. KNOWLEDGE & SKILL REQUIREMENTS:  Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability). 

3.1
Education  
Bachelors
3.2 
Training 
3.3
Length and type of practical experience required:
Fresh entry
3.4   Knowledge of language(s) and other specialized requirements:
Good command over written and spoken Dzongkha as well as English.

Knowledge of Policies, Rules, Regulations and procedures in particular policies on agriculture development

Have knowledge on Five Year plan document and in particular decentralized planning

Have skills to use computer and analytical software

Should be able to prepare extension materials related to field of work

5. COMPLEXITY OF WORK: Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work.

The incumbent is required to perform a variety of duties including some administrative work. He works independently with supervision, but however his outputs are subject to review by the supervisor. Perform complex and analytical procedures and publish land related articles.  

6. SCOPE AND EFFECT OF WORK:  Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization.

Major actions taken will have regional and national relevance. Work product will have binding effect on the development of the agriculture sector of the country.  His/Her work will have positive effect on the environment and income of the farmers.

7. INSTRUCTIONS AND GUIDELINES AVAILABLE:

7.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.


Instructions may be passed down by senior officials for certain activities that need to be carried out along with guidelines.

7.2 
Guidelines:  Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines.

Guidelines are available as rules, regulations and policy documents
8. WORK RELATIONSHIPS:  Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

Should have good public relations and requires dealing with a range of people from farmers to Head of Department with other institutions like RNR-Research Centers and other service centers. 

9. SUPERVISION OVER OTHERS:  Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates.

Should be able to provide guidance and directions to junior professionals in diverse land related programme areas

10. JOB ENVIRONMENT:  Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.

The incumbent will have to travel very often to the different corners of the country under adverse weather conditions to carry out land developmental and conversion activities.

