ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION 

1.
JOB IDENTIFICATION:

1.1
 Position Title:

Chief Curator

1.2 
Position level:

P1
1.3 
Major Group:

Library, Archives & Museum Services Group
1.4 
Sub-Group:

Archives and Cultural Properties Services
1.5 
Job Code No:

14-630-18
-

1.6
Job Location (Complete as appropriate): National Museum, Paro
Ministry:
 MoHCA; Department: DoC; Division: National Museum; Section: Administration & Accounts Unit: ___X________.

1.7 Title of first level supervisor (Official title of the Supervisor):  Secretary, Department of Culture

2.
DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

Purpose: This position is the chief executive position responsible for overall management of the entire museum.
	Duties and Responsibilities
	% of time

	· Recommend policies and plans and their revision to RGoB;

· Implement policies and plans approved by RGoB;

· Work on planning, organizing and staffing;

· Direct and coordinate day-to-day operations through the staff;

· Carry out Financial management and funding;

· Liaise with all relevant levels of government, the academic community and the private sector in the interests of the museum;

· Initiate information sharing network in the organization, country and the region. (Through Internet, LAN, periodicals etc.);

· Ensure continuous acquisition of art objects;

· Ensure that the art objects in the museum are protected, conserved and preserved safely.
· Any other task assigned by the Supervisor 
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3.
QUALIFICATION REQUIREMENTS (Minimum requirement for performance of work described – Level of knowledge, skill and ability):

3.1
Education: Master Degree in the area of the museum’s specialization (Museology)

3.2
Training: Advanced training in Museum Management & Administration   

3.3
Length and type of practical experience: Minimum of 4 years experience as Dy. Chief  Curator or equivalent experience.
3.4
Knowledge of language(s) and other specialized requirements: Fluency in English, Choekey, Dzongkha and other languages. Should have knowledge on museum management, museology, art history, and conservation. 

4. 
COMPLEXITY OF WORK (Describe the intricacy of task, steps, process or methods involved in work; difficulty and originality involved in work):
This position is crucial in establishing a knowledge bank on cultural and historical artifacts, which would determine the intellectual development of the users. The position is primarily responsible for making all kinds of information not only available but also easily accessible. It demands a high degree of analytical skill and position has to design and develop new systems and processes related to museum management to suit the needs of the clients. 

The chief curator must also conduct in-depth studies of different museum systems and processes to identify problems and create alternative designs for different organizations whose needs of information may be different and at varying levels. The entire museums in the country would depend on this position to benchmark the systems and processes.

This position demands different skills and competencies which again warrants analytical and synthesis ability. 

5.
SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work on the work of others or the functions of the organization):
The intellectual development of the population would significantly depend on the availability and the accessibility of the information in the museum. The chief curator is primarily responsible for creation of a knowledge bank of cultural heritage, which is not only extensive but is easily accessible to the visitors. 

A well-established museum would enhance in the dissemination of information on history and culture and develop appreciation of the cultural value within the country.  The museum is also a link between the past to the present and bridge to the future. The culture and tradition of the country is conserved and preserved in the museum which is therefore the quality of the work of this position would significantly have impact on the socio culture spheres of the nation.

Effect of this work would also directly have bearing on all other knowledge banks in the country, as it would determine the technology the museums in the country would adopt for dissemination of knowledge.


6.  INSTRUCTIONS AND GUIDELINES AVAILABLE
6.1
Instructions (Describe controls exercised over the work by the Superior: how work is assigned, reviewed and evaluated):

Instructions are received from the supervisor, which would be administrative in nature. However, technical management and development of the museum would be carried out independently using his own knowledge, skill, experience and judgment. His work is reviewed and evaluated by policy makers.

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
The guidelines would be broad in nature such as the internationally and locally accepted classification system, guidelines, policies and five-year plans etc.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
The chief curator must maintain frequent contacts with museums, conservation centers and other institutions within and outside the country to keep abreast of the new technology and developments in the museum management. Such contacts are also to share experiences and to share information resources. 

Contact must also be established with museums around the country to provide consultancy and advise on the alternative designs of the systems and processes.

8. SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
The supervisory role is directorial, executive or administrative in nature.  In rendering supervision, the position must ensure that the programs and plans are implemented efficiently and effectively so that the routine services are rendered up to the standard.

9.
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc, and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
Mental exertion, fear and risk of museum being attacked by mischievous people, by natural calamities, theft and man made calamities. Mostly indoor and does not entail any exposure to hazardous chemicals. 

