ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION 
1.
JOB DESCRIPTION:

1.1 
Position Title: 

Chief Research Officer
1.2     Position Level:             P1
1.3     Major Group:

 Planning & Research Services Group


1.4     Sub-Group:

 Research Services
1.5     Job Code No.:

 16.720.01
1.6     Job Location (Complete as appropriate):

Ministry: ___X_______; Department: _____X______; Division: Research; Section: _______; Unit: __________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Director
2. 
PURPOSE, DUTIES & Responsibilities (Describe the main duties and responsibilities, indicating what is done and how it is done. Purpose should be a short statement linking the position to the mission and goals of the organization and specifying the outputs of the position. Duties should be presented in decreasing order of relative importance):   

Purpose:As Chief Researcher, the main purpose is to conceptualize and implement research studies with relevance to national policy, and supervise and guide other researchers in this area.    

	Duties & Responsibilities
	% of time

	· The incumbent shall perform supervisory and professional work in the field of research management and coordination pertaining to research projects. 

· Conceptualize and design research projects of national and regional importance

· Provide research guidance to research staff and implement research projects in conjunction with other research staff. 

· Coordinate, supervise and provide technical guidance on planning complex research projects.

· Prepare and implement guidelines concerning research methodology, analysis and evaluation of research programs. 

· Review the research plans and designs and reports for its relevance, cost effectiveness and usefulness.

· Assist research director in the preparation of applications for grants, contracts and cooperative agreements; monitor and coordinate grant implementation with other chief researchers.

· Be a part of high caliber research and development team – ‘the think tank’ and ensure effective linkage with extension, regional projects and other support services and international institution. 

· Foster linkages with extension, other regional research centers and international Institutions


	


3. 
KNOWLEDGE AND SKILLS REQUIREMENT (Minimum requirement for performance of work described – Level of Education, Knowledge, Skill and Ability):
3.1    Education: Masters 

3.2    Training: Advanced training in Research Methodology and Policy-related studies. 

3.3    Length and type of practical experience required: Minimum of 4 years of experience as Dy. Chief Research Officer or equivalent experience. 

3.4    Knowledge of language(s) and other specialized requirements: The incumbent should command good writing and spoken skills in Dzongkha & English.

4. 
COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):

Should possess high analytical skills, leadership quality, and supervisory ability and research publications of regional and international standing.

Must possess intellectual curiosity and creative curiosity to explore new information on a variety of issues and ideas.

Requires the academic knowledge of a field or discipline, plus advanced study and accumulated knowledge or application on research. 

Must be good at developing and following research methodology and protocol and deliver presentations; use a more detailed knowledge of advanced research methods and applications. 

He or she should give feedback and support policy-makers in framing National Policies and Strategies.

The work requires independent selection of course of action and resolution to the problems within the framework of broad Research Policy and Strategy. 

The job requires innovation and creativity. He should be proactive and visionary. 

Must be able to supervise and train other researchers and foster cooperative work environment.

He or she must undergo pressures of writing and publishing, as well as those associated with deadlines and tight schedules, and sometimes he or she must work overtime
He or she may travel to remote areas, live among the people of study, learn their languages, and stay for long periods at the site of their investigations, and may have to work under rugged conditions, and work may involve strenuous physical exertion.

5. 
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

The work is mainly to plan and coordinate implementation of research program and support the policy makers in giving feed back on policy and strategy for research. 

The proper implementation of research program in an efficient and effective manner has direct implications on cost effectiveness of investment in research management. 

6. 
INSTRUCTIONS AND GUIDELINES AVAILABLE 

6.1
Instructions (Describe controls exercised over the work by the supervisor; how work is assigned, reviewed and evaluated):
The research director will supervise the incumbent and review his or her work. 

6.2 Guidelines (Indicate which written or unwritten guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines):

Research director will periodically written as well as unwritten instructions and guidance on research programs.

He or she will plan and complete works independently, keeping the supervisor informed on the progress.

Usually, universally standard written guidelines like research policies and strategies are made available. Five Year Plan documents and various other official documents can be used as guidelines for research plan formulation. 

7. 
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
He has to supervise and coordinate researchers in the Centre, and work in collaboration with officers and staff in other institutions (government agencies including Dzongkhag offices and their sector officers, non-government agencies and international organization offices in the country, local people and office post holders at the district and geog level). 

He must plan annual research review and plan workshops on research projects carried out, in collaboration with other stakeholders. 

8. 
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities, classification and number of subordinates):

Supervision is normally assigned over Sr. Researchers, researchers and assistant researchers.

9. 
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):

Most of the work is supervisory in nature but the incumbent is required to travel frequently to Dzongkhags and other research centers. 

