ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Chief Urban Planner
1.2 Position Level:

P1
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Urban Planning Services
1.5 Job Code No.:

02.260.01
1.6 Job Location (Complete as appropriate):
Ministry: ________; Department: __________; Division: ________; Section: _________;    Unit: __________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Head of the Department / Specialist, Urban Planner.
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: To lead a team of professionals in preparing urban development plans and associated rules, regulations, progress reports and technical papers.

	Duties and Responsibilities
	% of time

	· Assists the head in :

· Managing the activities of all urban planning professionals.

· Planning and implementing capacity development programs for the departments.

· Preparing the urban development plans.

· Evaluating all plans for government approval and interpreting the approved plans, rules and regulations to the technical and executive staffs. 

· Preparing annual budgets, five year plans, progress reports, rules and regulations.

· Developing and reviewing rules and regulations in support of urban development plans.

· Participates in studies involving physical, transportation and other urban project planning.

· Involves and consults all the stakeholders including the public on matters pertaining to planning, zoning and related projects.

· Prepares technical papers/studies for the head to present to approving National Consultative Committee on Human Settlements.

· Provides technical advice to the technical committees and public consultations.

· Provides technical backstopping to the municipalities.
	Determined by specific location


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education:            

Bachelors in Urban Development Planning/Urban Design / Regional Planning. or Masters preferred
3.2 Training: Competent in multi-sectoral coordination, transportation planning, land use planning, infrastructure planning, investment planning, public participation, policy analysis and development

3.3 Length and type of practical experience required: Minimum of four years as Dy. Chief Urban Planner or equivalent experience
3.4 Knowledge of language(s) and other specialized requirements: Should have good command over written and spoken English as well as Dzongkha. Knowledge of other dialects of the country would be considered an added advantage

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
The professional must resolve problems and issues of a highly complex and multi sectoral nature. The job requires the incumbent to be fully conversant with technical, financial as well as legal issues relating to plan formulation and implementation. A high level of analysis skill is required to identify problems and recommend appropriate solutions. A high level of communication and convincing skills are required, as the incumbent has to be able to collect plans and programs of various organizations and incorporate those in the urban development plans.

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
The job involves direct responsibility for the planned and orderly development of urban centers throughout the country. Work involves the planning, developing and carrying out of complex technical programs. These programs must follow the visions and objectives of the organization and will affect people throughout the country on a long term and short-term basis.

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
The Head assigns broadly defined missions. The professional then details this missions and plans, designs and caries out work independently. The Head assesses the professional’s quarterly progress reports, all technical studies and self-assessment.

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
The employee is guided in his work by the visions and objectives of the government as well as the organization, including the 5 year plan documents, Vision 2020, Good Governance document, etc. These require extensive interpretation of intent towards meaningful application. The job requires a strong ability to develop and adapt new locally appropriate guidelines relating to planning matters.

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Professionals contacts with high-ranking officials outside the immediate organization and with representatives of foreign governments, international organizations or news media are very frequent. The purpose of these contacts is to represent the organization at various meetings, present the organization’s objectives, activities and strategies, establish and continually maintain coordination with other related sectors and negotiate or settle matters involving very significant or controversial issues related to the functions of the organization. At least five meetings are required for each urban developments plan prepared. Monthly coordination meetings with subordinate division head are also an important requirement.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Provides executive direction to a large number of professional employees within the organization, through subordinate divisions or unit heads, and also in the Dzongkhags. 

	Sl #
	Category
	Number
	Nature

	1
	Urban Planner (Designer)
	6
	Assign work, weekly guidance, evaluate final product.

	2
	Urban Planner (Transportation)
	1
	Assign work, weekly guidance, evaluate final product.

	3
	Architect
	1
	Assign work, weekly guidance, evaluate final product.

	4
	Chief Surveyor
	1
	Assign work, weekly guidance, evaluate final product.

	5
	GIS Specialist
	3
	Assign work, weekly guidance, evaluate final product.


9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
No physical exertion is needed. There is a risk of physical harm in connection with negotiation with very angry member of public.

