ROYAL GOVERNMENT OF BHUTAN 

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. 
JOB IDENTIFICATION:

1.1
Position Title:            Chief Agriculture/Horticulture Officer  

1.2
Position level:

P1

1.3
Major Group: 
Agricultural & Livestock Services Group
1.4 
Sub Group:

Agriculture/Horticulture Production Services

1.5 
Job Code No.:
01-110-01

1.6
Job Location (Complete as appropriate):

Ministry: ___NA_____; Department: ____X_____, Division: ___X______
Section: _____NA_______; Unit: _______NA______.

.


1.7    
Title of First Level Supervisor:  (Official title of Supervisor). Director                       

2.
PURPOSE, DUTIES AND RESPONSIBILITIES:  Describe the main duties and responsibilities, indicating what are done and how it is done.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance.

PURPOSE:
	Duties and Responsibilities
	% of Time

	· Responsible for the overall administrations and supervisions of Agriculture/Horticulture Programmes and staff and related projects. CAO: to propose staff transfers/deployment and capacity building process of Dzongkhags and the concerned staff of the Department

· Co-ordinate and advice on need based research. Liaise with other agencies (Both within/outside MoA) relating to the implementation of the programme. Facilitate, foster and develop linkages with regional and international institutions involved in Agriculture/Horticulture related activities

· Coordinate the activities of the sub-programmes to ensure timely implementation and to achieve the results and review specific proposals of the sub-programmes and to recommend specific course of action in line with the programme objectives.
· Monitor the programme implementation and for the collection of periodic progress reports from the Sub-Programmes.

· Review the work plan and activities of each sub-programme and to provide guidance to the sub-programme coordinators in the implementation of the activities to achieve the overall objectives of the programme

· Take a lead role in the development of all Agriculture/Horticulture related policies, strategies and overall planning and execution of national agricultural programmes.

· Provide professional advice to the Director on conceptual and methodological aspects of Agricultural Development and represent in different technical and policy forums as and when required

· Carry out budget revision amendment to the financing documents, etc. as and when necessary 

· Liaise with RNR-IPS to ensure an adequate flow of information and review, analysis, documentation and publication of pamphlets, quarterly/half-yearly/annual reports.

· Note: The incumbent has to perform administrative functions along with technical responsibilities
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3.
SKILLS & KNOWLEDGE REQUIREMENTS: Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability).
3.1
Education  
Minimum of a Bachelor’s Degree, Master degree is preferred in Agriculture/Horticulture productions

3.2 
Training 
Appropriate Training in the Agriculture/Horticulture Production and on programme planning and management
3.3 
Length and type of practical experience required:
Should have at least 4 years of working experience in Planning, Implementation, Monitoring  Evaluation of Projects/Programmes in the capacity as the Deputy Chief Agriculture/Horticulture Officer or Deputy Chief Extension Officer or Deputy Chief Quarantine and Regulatory Officer; OR equivalent experience. 
3.4. 
Knowledge of language(s) and other specialized requirements:
Good command over written and spoken Dzongkha as well as English.

Thorough knowledge of Policies, Rules, Regulations and procedures

Have authored few publications on Agriculture/Horticulture

Have proven leadership quality
Knowledge on programme planning and development activities

Have a first hand knowledge of the financial rules and regulations

Have knowledge on various Agriculture/Horticulture acts propounded by the MoA

Have knowledge on Five Year plan document

Have skills to use computer and analytical software

Have the ability to plan, administer the work of a large staff of professional, technical and clerical employees

4.
COMPLEXITY OF WORK:  Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work.                                      
This is a professional position and the work in Agriculture development involving development of plans and programmes, issue of specific and broad directives to subordinate staff, communicating and establishing contacts with international organizations and other Ministries/Departments in the country. Liaise between the various agencies responsible for the development of Agro-Industry, viz. Ministry of Trade and Industries, Bhutan Chamber of Commerce and Industry, Ministry of Health and Education and the Dzongkhag Administrations, to bring about coordinated development. This coordination is essential as all these various units are involved in reaching the same target group. Co-ordination of activities will be carried out through the Coordination Programme and project.

Assignments require development of new approaches and strategies from time to time as the situation demands requiring independent selection of course of action and the resolution of problems. From time to time requires reviewing its plans and reports for its relevance, cost effectiveness and usefulness to farming communities where 79% of Bhutanese communities are dependent on Agriculture to earn their livelihood. 

5.
SCOPE AND EFFECT OF WORK: Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization.

The Chief is responsible for framing macro level policies and plans for Agriculture related programmes in the country. The project proposal and appraisals prepared for Agriculture development will determine the success of the programme in the field for the benefit of the rural community. Major actions will have national and international relevance and will have positive effect on overall income generation capacity of the rural communities and contribute towards the growth of gross domestic product.

The post requires maintaining close contact with all the donor agencies involved in the Agriculture development Viz. Government of Japan, GOI, European Communities, SDC/HELVETAS, SDC, DANIDA, FAO, IRRI, World Bank and etc.

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.


The incumbent usually required to be innovative and take initiative in carrying out the programmes effectively and efficiently. 

6.2
Guidelines:  Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines.

Broad guidelines are available as rules, regulations and policy documents.

7. 
WORK RELATIONSHIPS:  Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
Should have managerial capability and good public relations not only within the Ministry and organization but also with other high ranking officials from other relevant Ministries/Departments/Organizations and International organizations

Required to maintain close contact with all the donor agencies involved in the Agriculture development to secure funds and develop institutional linkages.

8.
SUPERVISION OVER OTHERS:  Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates.

Provide executive, managerial and professional directions involved in diverse programme and projects placed under his responsibility, and supervise the work of all the subordinates. 

9.
JOB ENVIRONMENT:  Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.

Incumbent will be required to travel to rural areas involving walking long distances 

