ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1.    JOB IDENTIFICATION:

1.1
Position Title:  
Deputy Chief Regulatory and Quarantine Officer                                                                                                                                               

1.2 Major Group: 
Agricultural & Livestock Services Group
1.3 
Sub Group:

Agriculture Regulatory Services.


1.4 
Job Code No:
01.180.02

1.5
Position Level:
P2
 

1.6
  Job Location (Complete as appropriate):

  Ministry: _____X_____; Department: _________, Division: __________; 
Section: ____________; Unit: __________________.

1.7    Title of First Level Supervisor:  (Official title of Supervisor). Chief Regulatory Quarantine Officer (CRQO)

2. DUTIES AND RESPONSIBILITIES:  Describe the main duties and responsibilities, indicating what are done and how it is done.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance.

Purpose: He/she is responsible for preparation and implementation of annual work plan and program relevant to subsection on Animal/Plant and related food products under Regulatory Section/ Quarantine Section, preparation of project proposals in related fields and provides guidance and direction on both administrative and professional subordinates under Quality Control and Quarantine Division (QCQD) of BAFRA 

	SL. No
	Duties and Responsibilities
	% Time

	1.
	Prepares and implements annual work plan and programme relevant to subsection on Animal/Plant and related food products under Regulatory Section/Quarantine Section. He/she will also involve in preparation of medium size project pertaining to the regulatory or quarantine section on animal, plant, fisheries and related food products. 
Assists the Chief Regulatory and Quarantine Officer (CRQO) in making broad and critical decisions and provides recommendations in execution and implementation of various functions of his/her section. Work will also involve certain technically related administrative and financial works.
	30

	2.
	Coordinate and supervise the regulatory or quarantine works, identify problems, provide guidance, supervision, and direction on both administrative and professional functions to the subordinate staff in livestock/plant/food subsection under QCQD. He/she will be actively involved in ad hoc investigation, planning and implementation of preventive and control measures during outbreaks of major epidemic and contagious diseases that affect animals, plants and human beings.
	25

	3.
	Prepares programs and broad guidelines for the subordinate staff at the head quarters and the field staff under the division. He/She will assess the needs for training, transfer of staff and performance evaluation of the subordinate staff of his/her subsection and submit recommendations to the CRQO 
	20

	4.
	Interact and liaise with other relevant departments or agencies at both intra-ministerial and inter-ministerial level to raise, negotiate, resolve conflicts and justify cross-cutting issues that are important and significant at the national level with regards to activities and functions concerning his/her division. He/she will also brief such forum on the activities and functions of his/her division and their implications on other departments and nation at large.
	10

	5.
	Assess the need for human resources and financial resources for Livestock, Plant and Food subsection under QCQD
	5

	6. 
	Liaise with the similar organization at the international level for information exchange and other related matters pertaining to the Regulatory Section/ Quarantine Section
	5

	7.
	Any other official works assigned by the superior
	5


3. QUALIFICATION REQUIREMENTS:  Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability). 

3.1
Education:  Bachelors in Agriculture/ Livestock/ Food science. 

3.2
Training:  Advanced training in regulation of plant, animal and food and should have undergone basic training in computer application. Advance training in Quality Control and Regulations.

3.3
Length and type of practical experience required: Minimum of 4 years of experience in the capacity of a Sr. Regulatory/Quarantine officer OR equivalent experience.

3.4
Knowledge of language(s) and other specialized requirements: 

· He/She should be proficient in speaking, reading and writing Dzongkha and English

· He/she should have skill and experience for writing high quality scientific papers and good skill to provide advisory support and guidance to the subordinate staff.

· Ability to express ideas clearly and concisely both orally and in writing to a wider range of audience.

· He/she should be knowledgeable and well versed in standards and quality control or quarantine measures of agriculture and animal products both at national and international level.

· He/she should have good working knowledge of computer application.

4.
COMPLEXITY OF WORK. Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work.

The work involves both administrative and professional nature. He/she will be involved in preparation of medium to large size project proposal in the related field. He/She should have up to date knowledge on quality control and standards of goods, regulations on import and export of food, animal and agricultural commodities and quarantine measures both at national, regional (neighboring countries) and international level. Work requires in-depth field study, review acts and laws from time to time pertaining the regulatory or quarantine division, field reports analysis to identify problems, making decisions as per findings and providing necessary recommendations for initiating amendments to the RNR Acts and By-laws and Food laws or legislation based on scientific findings and justifications to the CRQO and Head of the agency in strengthening BAFRA for effective and efficient implementation of BAFRA functions. He/she should also be able to prepare and carry out ad hoc effective preventive and control measures during the outbreaks of major epidemic diseases that affect animals, plant and human beings and also during major outbreaks of food poisoning. He also should carry out field studies and research to solve the problems pertaining to his section and how to implement them in close association with his/her counterparts.

5.
SCOPE AND EFFECT OF WORK:  Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization.

The work carried out by him is very important as it involves planning, developing and carrying out vital administrative or professional programmes relevant to Regulatory section/ Quarantine section. The plans and programs are very vital as most of them will have a bearing on national plans and policies related to the Regulatory section/Quarantine section. They will also have bearing on other relevant departments and agencies in the country, such as DALSS, DRDS, DFS, Ministry of Trade and Industry, Ministry of Health and Ministry of Education, Bhutan Chambers of Commerce and Industry, and also on international organizations such as CAC, OIE, IPPC, and WTO. The type of his resource input, guidance, advises and that he/she provides to the subordinate will determine to large extent the effectiveness and efficiency of implementation of the BAFRA activities in the field.

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1 Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.

Instructions and guidelines available from the Head of QCRS, Chief Regulatory and Quarantine Officer and all related RNR-Acts and from international organization such as FAO/WHO Codex Alimentarius Commission, Office International des Epizooties and International Plant Protection Convention and World Trade Organization. But under their guidelines and instruction, he/she has to take lot of initiatives, invent his/her own ideas and provide well defined direction based on field situations to the subordinate that are in line with above guidelines and instructions. He/she has to conduct field study and researches and come up with new ideas and recommendation to enhance the efficiency and capacities of his section. 

6.2
Guidelines:  Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines.

 Guidelines are available from the Chief Regulatory and Quarantine Officer and Head of the agency. Acts and By-laws pertaining to the regulations or quarantine of animal, fisheries and plants, and Food laws and legislations of the country are also available.

7. WORK RELATIONSHIPS:  Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

He/she will work in close association with the Chief Regulatory and Quarantine Officer and Regulatory Officers and counter parts in Regulatory Section/ Quarantine Section and other subordinate staff. He/she should have good knowledge and skill to motivate and manage subordinate staff. He/she will work in close association with Chief Regulatory and Quarantine Officer and his/her counterpart in Regulatory/Quarantine Division and other subordinate staff. He/she will also maintain contact with his/her counterpart of similar organization at the regional (SARRC countries and other Asian countries) and international level for exchanging information, notify the regional or international bodies concerning the new standards, rules, procedures requirements of the country and their technical justification in order to prevent the entry, spread and establishment of pests and diseases affecting plant, animal and human beings. He/she will also maintain contact with his counterpart of similar organization at the regional (neighboring countries) and international level. He/she has to keep good contact with relevant departments and agencies (DOA, AMS, DALSS, DRDS, DFS, Ministry of Trade and Industry, Ministry of Health and Ministry of Education, Bhutan Chambers of Commerce and Industry, etc.) in the country in setting, amending and maintaining standards.

8
SUPERVISION OVER OTHERS:  Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates.

Provide directions, define course of action in the implementation of work plan and programmes, coordinate and supervise both administrative and professional subordinate staff under the division that include heads of section and various sub-sections and other subordinates staff under the section. He/she will also carry out monitoring and evaluation of work plan and program implemented under the division. The number of subordinate staff under him will not be less than hundred.

9.
JOB ENVIRONMENT:  Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.

He/she is mainly based at the head quarters with occasional travel to field units for physical and technical verification, monitoring and evaluation of works carried out by the subordinate staff. He will also be involved in investigation and monitoring of regulatory or quarantining measures put in place during the outbreaks of epidemic disease that affects either animal, both animal and human beings, human beings or plants. The ad hoc preparation of strategic course of work and implementation procedures under emergency and preparation of plans and programmes of his/her division will very often demand extra and long working hours in front of computers.  

