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ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:

1.1
   Position Title:  

Director (Research)

1.2
   Position Level:

EX3

1.3    Major Group:
  
Executive Services Group
 

1.4 Sub-Group:


Executive Services

1.5 Job Code No.: 
   
05.340.18


1.6
   Job Location: (Complete as appropriate):

Ministry: ____________; Department: ___________; Division: ___________;
Section: ______________; Unit: _______________.

1.7   Title of First Level Supervisor  (Official title of the Supervisor): 

2. PURPOSE, DUTIES AND RESPONSIBILITIES (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Purpose should be a short statement linking the position to the mission and goals of the organization and specifying the outputs of the position.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

Purpose:  To enhance the creation and transfer of knowledge, which ultimately has a bearing on the quality of education in the institutes, the person in this position is responsible for promoting research amongst both the faculty and students of all its member institutes. 
	Duties and Responsibilities
	% of Time

	The focus of the Research Director’s role will be to work with and through the Academic Board and with the Pro Vice Chancellor (PVC) for Research, the Director for Academic Affairs and the Registrar taking responsibility for the following:  
	

	· Preparation of the research elements of the University Strategic Plan

· Fostering a culture of critical awareness, of evaluation, of investigation and of research amongst the staff of the University.

· Acquiring funding, in conjunction with the PVC (External and Research), for the development of research and consultancy related to research.

· Contributing to the development of a national policy for research within which the University has a role, and developing the University’s role as a major player in the country’s overall strategy for research.

· Identifying the areas of research that fit with the national development.

· Developing the University’s policy in respect of research students, attracting them, supervising them, examining/evaluating them and setting up appropriate systems to ensure quality and efficiency of these processes. 

· Establish programmes for training staff in the management of research projects and in the supervision of research students.

· Promoting University-wide research through the identification of key researchers and establishing systems to encourage research.

· Identifying key co-operative arrangements with other institutions and universities for promotion of research.

· Developing and implementing procedures to support research projects, which will include developing specific financial procedures.

· Serving on different boards/committees as a member.

· Shouldering any other reasonable duties as directed by the Vice Chancellor. 
	


3. KNOWLEDGE AND SKILLS REQUIRMENTS  (Minimum requirement for performance of work described (Level of Education, Knowledge, Skill and Ability): 

3.1    Education: Masters degree.

3.2    Training: Advance courses in managing university research, undertaking and supervising researches.

3.3 Length and type of practical experience required:

· Experience in managing university research, in framing research policies, in supervising researches, in writing and evaluating research projects and in applying for funds. 

· Minimum four years in relevant field in Position Level P1 or equivalent experience.

3.4 Knowledge of language(s) and other specialized requirements:

· Good knowledge in both Dzongkha and English.

· A research record which will command the respect of the academic community and that includes a relevant publication and citation record.

· Experience of gaining research funding and of project managing research project teams.

· Ability to persuade, encourage, guide and lead, but also to exercise formal authority.

· Strategic thinking at a University level.

· Analytical and problem solving ability, ability to develop systems, procedures.

· An understanding of business and management processes, and an appreciation of the University as business enterprise with assets, products, and customers.

· Leadership capacity.

· Communication skills, both for persuasion and for speaking on behalf of the University on public occasions.

· Capacity to work under pressure at multiple tasks.

4. COMPLEXITY OF WORK (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):
Currently research is a relatively new and less focused area, although very important in the creation and transfer of knowledge within and outside the university/country. The Royal University of Bhutan, therefore, intends to take up the role of coordinating research activities by establishing a research policy at the national and institutional level. Within such a scenario the Research Director’s (DR) job is not only intricate and complex but also very challenging.  

The DR will be involved in the development of a national policy for research within which the University has a role in the country’s overall strategy for research. He/she will need to identify the areas of research that fit with the national development. Further he/she will need to develop the University’s policy in respect of research students, attracting them, supervising them, examining/evaluating them and setting up appropriate systems to ensure quality and efficiency of these processes. Another important role will be to promote university-wide research through the identification of key researchers, establishing systems to encourage research through identifying key co-operative arrangements with other institutions and universities for promotion of research.

5. SCOPE AND EFFECT OF WORK (Describe the breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

The DR will be involved in the development of a research policy at the national and institutional level. He/she is responsible for promoting research amongst both the faculty and students of all its member institutes through the establishment of appropriate management structure. Overall he/she will be the key person to manage/coordinate research within and outside the university/country.

Some of the effects of this work are that new knowledge can be generated through the research efforts of the institutes; the habit of critical enquiry is developed in staff/students, which is crucial for any university education; and the research teams can address specific problems faced by the university and the country.

6. INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):



The work of the Director (Research) will be in line with the Royal Charter, the Statutes, the Strategic Framework Document and recommendations/decisions from the Academic Board (AB), University Council (UC) and Senior Management Team (SMT) meetings.

Further, the various assignments will be carried out mostly in consultation with the Vice Chancellor thereby resulting in the existence of an automatic review and evaluation mechanism.

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

The Royal Charter issued by decree of the King, the Statutes approved by the Cabinet and the Strategic Framework Document are the main guiding documents for the University. 


The recommendations/decisions from the UC, AB and SMT meetings also serve as new or adapted guidelines.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors) :
As a member of:

Senior Management Team meetings chaired by the VC held once every week the DR comes in contact with other executive and key officials from the Vice Chancellor’s Office.

Academic Board meetings held once every three months chaired by the VC, provide opportunities for the DR to meet the key officials from the member institutes.

The Committee of Principals (of Institutes) meetings chaired by the VC and held once every three months provide further opportunities for the DR to meet and interact with the heads of the institutes.

Academic Planning & Resources Committee, the DR meets with key personnel from different Institutes.

Staff meetings held in the first week of every month, provide opportunity for the DR to interact and discuss with all the staff from the VC’s Office on day to day issues and problems faced by them.

Maintaining strategic research linkages at both national and international levels.

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised)
Direct line management responsibilities of research officers and indirect management of institute staff responsible for research and scholarly activities. 



9.
JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions):
     
This job does not entail much physical demands; instead there is much mental stress due to dealing with research policies, strategic thinking at university level and developing systems and procedures. 

      The work also involves occasional traveling to meet and interact with the institute staff and attending related meetings.
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