ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION 

1. JOB IDENTIFICATION:

1.1
Position Title:  Dy. Registrar (BMHC)




1.2 Position Level: P1

1.3 Major Occupational Group:Medical Services Group

 

1.4 Sub-Group:
Medical Services



 
1.5 Job Code No.: 15-650-64




1.6
Job Location: (Complete as appropriate):



Ministry: Health ; Department: BMHC; Division: ___________; 
Section: ______________; Unit: _______________.

1.7       Title of First Level Supervisor  : Registrar (BMHC)
2. PURPOSE, DUTIES AND RESPONSIBILITIES  
PURPOSE:  
· Regulate medical and health profession.
· Establish uniform standard of education and Training.

· Recommend recognition/de-recognition of medical qualifications.

· Effect permanent/provisional registration.

· Establish reciprocity with foreign countries.

	Duties and Responsibilities
	% of Time

	Country level:

1. In consultation with QASD, develop standards, guidelines for facilities and medical and health professionals.

2. Conduct research on professional ethic, conduct and patient’s safety.

3. Review allegation report against professionals, form and brief investigation team members and orgainise council proceeding.

4. Periodic revision of Medical Act and Regulations.

5. Recommend suspension, restoration and erasure of the medical and health professionals’ qualification as and when needed. 

6. Mobilise annual budget, plan activities and make work plan for the Bhutan Medical and Health Council.

7. Plan and organize Executive Committee, General Council Body and Sub-committee meetings as specified in the Medical Act, 2002.

8. Verify medical and health professionals’ qualification, recognize and issue council’s recognition certificates. 

9. Work with in-country institutes and improve teaching standards and undertake periodic revision of curriculum and teaching facilities. 

Regional level:

10. Develop and strengthen collaborative relationship among councils of the region.
11. Identify center of excellence in the region.

12. Establish and strengthen network among the councils in the region.

13. Share technical expertise and resources among councils in the region.

Additional:

14. Officiate Registrar as and when required.

15. Carry out such other functions and responsibilities as may be assigned by the Ministry and the registrar.
  
	


3. KNOWLEDGE AND SKILLS REQUIREMENTS  (Minimum requirement for performance of work described (Level of Education, Knowledge, Skill and Ability): 

3.1    Education:  Maters or Diploma in Community Health.
3.2    Training:     Medical and Health field.
3.3   Length and type of practical experience required: Minimum of 5 years experience as Asst. Registrar (BMHC) or at P2 level or equivalent experience.
3.4. Knowledge of language(s) and other specialized requirements:

Fluency in both written and spoken English and Dzongkha
4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):
Good working knowledge of:

· Contents of Medical and Health Act.
· Medical and health Regulations
· Policy of Health Ministry,
· Functions of the hospitals, BHUs and health facilities.

· Training background of medical and health professionals.
· Functions of regional and international councils.
· Investigation proceedings.
5.
SCOPE AND EFFECT OF WORK (Describe the breadth of work performance and the effect the work has on the work of others or on the functions of the organization):
     The work has direct implication on the health of the public through:

· Marinating quality of training of medical and health professionals.

· Improving quality of service delivery.

· Improving facilities and technical manpower.

· Insuring proper placement of technical experts.

· Preventing unqualified medical and health professionals to practice.

· Preventing quackery to protect health of the people. 

6. INSTRUCTIONS AND GUIDELINES AVAILABLE:

Instructions (Describe controls exercised over the work by the Superior; how work assigned, reviewed and evaluated):


· Quarterly and annual review and meetings.

· Periodic Executive committee and General Council Body meetings.

· The work will be generally guided by Medical and Health Act,

· Outcome of the Council Meetings. 

· Registrar’s advice and instructions.

6.2 Guidelines (Indicate what written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

· Medical and Health Act Regulation
· Council mandates

· Office manuals/guidelines that may in place.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):


It will entail frequent interactions with:

· Registrar, President and Vice-President of the Council.
· Regional Medical Councils.
· In-country medical and health Institutes.

· Medical and Health professionals.

· Training Institutes outside the country.

· Department of quality control.

· Human Resource Development Unit, MoH

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised):

Shall have supervisory role over sub-ordinate staff in the council
9. JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.  Will the person be required to travel in this position?  If so, how often?):

Will not entail working under hazardous or dangerous work conditions.

