ROYAL GOVERNMENT OF BHUTAN
ROYAL CIVIL SERVICE COMMISSION

Position Description

1.
Job identification:

1.1
Position Title


Dy. Auditor General


1.2
Major Group


Executive Services Group

1.3
Sub-Group


Executive Services


1.4
Job Code No.


05.340.03

1.5      Position Level:                        EX3

1.6
Job Location: (Complete as appropriate)
Ministry:
Royal Audit Authority; Department:  Division:…………….., Section…………….., Unit……………………

1.7     Title of first level supervisor (official title of the supervisor): Auditor General

2. Purpose, Duties and Responsibilities: (Describe the main duties and responsibilities, indicating what is done and how it is done, duties should be presented in decreasing order of percentage of time spent on item, or in order  of relative importance)


Purpose:
Managing auditing functions pertaining to the Department to promote accountability in the government, quality of decision making through reports and recommendations and obtain value for money in government operations.  


	                       Duties and Responsibilities
	    % of Time



	· Formulation of plan and policy of the Department 

· Advise AGB on important professional and technical matters including interpretation of policy, laws and rules

· Apprise AGB on significant audit findings and pertinent matters for reporting to the Government 

· Directing audit efforts for enhancing accountability and obtaining value for money in Government operations

· Receive directives from AGB on audit thrust areas and ensure implementation at appropriate levels

· Monitor progress and quality of works of divisions and approve auditing methodologies and techniques used by the Audit Teams 

· Participate in various in-house meetings 

· Develop and issue guidelines and Terms of reference for the auditors of Government owned/controlled corporations 

· Advise PPD on important issues for inclusion in the Annual Audit Report and discuss in detail the Draft Annual Audit Report.

· Examine audit findings and adequacy and reliability of relative audit evidences 

· Discuss audit reports with Heads of agencies/corporations for adequate follow up actions and ensuring that audit reports are regularly followed up

· Determining resources requirements of the Department and allocating resources within the Department 
	10%

5%

5%

10%

5%

15%

10%

5%

5%

10%

15%

5%




3. Knowledge and skill requirements (Minimum requirement for performance for works described, level of education, knowledge, skill and ability).

3.1
Education: Bachelors/Masters preferred.
3.2
Training:
Advances training in specialized 
3.3
Length and Type of Practical experience required: Minimum of 4 years of relevant experience in P1 level OR equivalent experience.

3.3 Knowledge of language(s) and other specialized requirements: Proficient mainly in Dzongkha and English.

4.
Complexity of work (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):


The work entails professional review, analysis and evaluation of operations, system and procedures. The work is very sensitive and complex and voluminous too.  Audit approaches vary depending on the nature, scope and objectives of audit and necessitate exercise of sound professional judgements. 

5.
Scope and effect of work (Describe the breadth of work performance, and effect of work has on the work of others or the functions of the organization)

The work extends to all Government agencies, partly government funded agencies, externally funded projects, agencies whose loans are approved or guaranteed by the Government and agencies required to pay levy.  Audit has both deterrent roles against occurrences of irregularities, malpractices etc. and recommendatory role in improving government administration, accounts and operations in promoting good governance. Audit work has significant effect on the role of government employees, policy makers and organizations.  Audit efforts are primarily directed towards promoting transparency, accountability and efficiency in government operations, ascertaining compliances of standards of economy, efficiency and effectiveness, adherence to laws, rules and regulations and detecting lapses, weaknesses and malpractices.

6. INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1 Guidelines (Indicate which written guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines)


i. General Auditing Rules and Regulations, Financial Rules and Regulations 2001, Civil Service Rules and Regulations 2002, Companies Act of the Kingdom of Bhutan 2000, Financial Institutions Act, Royal Monetary Act of Bhutan, Forestry, Mining and other Acts & rules and Regulations; 

ii. Various Audit Manuals; 

iii. INTOSAI/ASSOSAI Auditing Guidelines/Auditing standards

iv. International Accounting Standards; 

v. Project Documents/Loan Agreements and specific auditing requirements of Donors/Lenders;

vi. Royal Kashos;

vii. Audit Check Lists;

viii. Manuals and Guidelines received from other Supreme Audit Institutions;

ix. Guidelines and Professional pronouncements issued by professional Accountancy Bodies.

7.
Work relationship (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization, other than contacts with superiors).


Entails continuous contacts with other officials and staff within the organization in connection with auditing as well as internal house keeping matters, human resource development, development of auditing guidelines, internal meetings and monitoring of works


Work requires frequent contacts and interactions with officials/Heads of audited agencies particularly during audits and for follow up of audit reports and with ministries and regulatory bodies concerning compliance of rules and regulations.  

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees including the nature of supervisor responsibilities and categories and number of subordinates, both directly and indirectly supervised)


Direct supervision of over 20 officials/staff including division heads. Indirect supervision of statutory auditors of over 20 fully Government owned and controlled corporations and auditors of the regional offices conducting propriety audits of corporations and financial institutions.

9.
Job environment (Describe physical demands required, such as walking, standing, lifting heavy objects etc. and/risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working relations):


While physical demand required is minimal, due to nature of audit woks which entails commenting on works and operations of others, audit works are usually very sensitive and situations need to be handled tactfully without compromising the work. Both in terms of audit coverage and detection of significant lapses, there is always professional risk. As work requires frequent movement for discussion of audit findings, there is a risk to life as well.  

