ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. 
JOB IDENTIFICATION:

1.1
Position Title:  
Deputy Chief Agriculture/Horticulture Officer

1.2 
Position level:

P2

1.3
Major Group: 
Agricultural & Livestock Services Group
1.4 
Sub Group:

Agriculture/Horticulture Production Services 

1.5 
Job Code No.:
01-110-02

1.6
Job Location (Complete as appropriate):

Ministry: ___NA_____; Department: _____X____, Division: _____X____
Section: _____NA____; Unit: ___NA____.

1.7 
Title of First Level Supervisor:  (Official title of Supervisor). Chief Agriculture/Horticulture Officer

2. 
PURPOSE, DUTIES AND RESPONSIBILITIES:  Describe the main duties and responsibilities, indicating what are done and how it is done.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance:

PURPOSE:

	Duties and Responsibilities
	% of Time

	· Initiate and draft project proposals, draft guidelines on commodity development and Participate in project appraisal. Responsible to review specific proposals of the sub-programmes and to recommend specific course of action in line with the programme objectives

· Perform, guide and supervise basic/need-based research. Undertake monitoring and evaluation of commodity development programmes. Guide field staff in the technical aspects of Agriculture development. Assist in developing strategy papers for the important crops.

· Act as a resource person in the in-country training programme for field staff. Interpretation and documentation of data related to production, pests and diseases

· Assist the Chief Agriculture/Horticulture Officer in HRD and office management. Responsible to compile the Annual Work plan of the sub programmes 

· Guide farmers in proper agriculture programmes and  management practices

Note: The incumbent shall be selectively performing administrative responsibilities while technical services are the most preferred
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3. 
SKILLS & KNOWLEDGE REQUIREMENTS:  Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability). 

3.1
Education  
A minimum of Bachelors in Agricultural Science/Horti production
3.2 
Training 
Specialization training in the field of work 
Basic Training in Programme implementation and Management 
3.3 
Length and type of practical experience required
Should have at least 4 years of working experience in Planning, Implementation, Monitoring & Evaluation of Projects/Programmes in the capacity of a Senior Agriculture Officer or Senior Extension Officer or equivalent experience.
3.4   
Knowledge of language(s) and other specialized requirements:
Good command over written and spoken Dzongkha as well as English.

Thorough knowledge of Policies, Rules, Regulations and procedures in particular policies on agriculture development

Have knowledge on Five Year plan document

Have skills to use computer and analytical software

4. 
COMPLEXITY OF WORK. Describe the intricacy of tasks, steps, process or methods involved in work, difficulty and originality involved in work.

This is a professional work in Agriculture development involving the supervision of related activities associated with variety of development and promotional activities.. Assignments are received with general instructions and guidelines and often requiring to deviate or develop new approaches. Work also includes developing and implementing strategic policy and plans that provides direction for the lower staff. From time to time the incumbent will need to review plans and report for its relevance, cost effectiveness and usefulness to farming communities who are the main clients of the RNR sector.

5. 
SCOPE AND EFFECT OF WORK:  Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization.

Major actions taken will have Regional and National relevance. Work product will have binding effect on the development of the Agriculture programmes and project of the country. The comfort and the income generation capacity of the rural communities will largely depend on his output and there-by to some extent address the ever increasing problem or rural to urban migration.

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.


Instructions may also be passed down by higher authorities and superiors and use his interpretation to the instruction on given condition and situation.

6.2 
Guidelines:  Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines

Broad guidelines are available as rules, regulations and policy documents

7.
WORK RELATIONSHIPS:  Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

Should have managerial capability and good public relations; requires dealing with wide range of people from farmers to government officials and also with the international experts, Technical advisers and members of the donor agencies associated with on-going projects.

8. 
SUPERVISION OVER OTHERS:  Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates.

Most often will be designated as Project Manager of some on-going Agriculture projects and therefore will be responsible for supervision and management of a particular project.

9. 
JOB ENVIRONMENT:  Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.

In case of production problems caused by insect pests and diseases/ natural calamities etc. the incumbent will have to lead investigation team for field verification and advise farmers on the possible remedies, which would require traveling to remote areas of the country. 

