ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION 

1.
JOB IDENTIFICATION
1.1
Position Title: 
Dy. Chief Environment Officer 

1.2
Position Level:          P2

1.3       Major Group: 
Forestry & Environment Services Group

1.4       Sub-Group: 

Environment Services

1.5       Job Code No: 
08.440.02

1.6       Job Location (Complete as appropriate):  

Ministry: National Environment Commission; Department: ________;

Division: Technical; Section:
__________________

Unit: ________.


1.7    Title of First Level Supervisor (Official title of the Supervisor): Chief Environment Officer

2.

PURPOSE, DUTIES & RESPONSIBILITIES (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Purpose should be a short statement about the outcomes and expectations of the position.   Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

The primary responsibility of this position is to oversee implementation of the activities of specific sections under the different divisions. 

	Duties and Responsibilities
	% of Time

	· Ensure implementation of planned activities/programs of the section.

· Conduct site visits whenever necessary to ensure quality of work by subordinate staff;

· Prepare work plans, budgets, progress reports and briefs on the performance and work of the section.

· Delegate work to officers of the section;

· Reviews and evaluate work and performance of staff under the section;

· Liaise with line ministries and agencies on matters relating to the section;

· Acts as a counterpart to consultants for activities relating to the section and provide support to superiors on activities related to the section.

· Any other related duties
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3. 

KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability):
3.1
Education: Bachelors in Environmental Sciences


3.2

Training: Advanced training in Environmental Impact Assessment; Waste Management and Natural Resources Management.

3.3        Length and type of practical experience required: Minimum of 4 years   of relevant experience at a Senior Environment Officer or equivalent experience. 

3.4 
Knowledge of language(s) and other specialized requirements:   Should have good command over written and spoken Dzongkha as well as English and Computer Operations Tools. 

4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work):

The Division would be responsible for the technical nature functions of the organization, such as EA Act implementation, compliance monitoring, research, education and awareness etc.

5.
SCOPE AND EFFECT OF WORK: Describe the breadth of work performance and the effect the work has on the work of others or the functions of the organization.
The primary responsibility of this position is to oversee implementation of the activities of the various sections under the different division and report to the supervisor on all matters relating to the section.

This position is detrimental to the day-to-day functioning of the organization as work of all lower level staff of the organization will be monitored and reviewed by the position.

6.

INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions (Describe controls exercised over the work by the Superior, how work is assigned, reviewed and evaluated):


The Chief Environment Officer, as the immediate supervisor coordinates and briefs and provides directives to the position. The Chief Environment Officer will review and evaluate the work and performance of the position.

6.2 Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

· National Environment Strategy, “The Middle Path”

· Environment Assessment Act 2000 and its Regulations

· Sectoral Guidelines on Environmental Assessment

· Other sectoral acts related to environment

· Directives of the Cabinet and the CCM

· Directives of the National Environment Commission

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

The job requires good inter-personal skills and contacts with individuals. The job also requires frequent contacts with subordinates on work related to the section. 

8.
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):

The responsibilities of this position are to co-ordinate and ensure that activities under the sections are developed and implemented as per work-plan. The job requires monitoring and review of work performance by subordinate staff and provides directives accordingly. 

9.

JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions):



The work requires occasional travel to the field to monitor work of the section. 

