ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION  DESCRIPTION 
1. JOB IDENTIFICATION

1.1
Position Title:
Dy. Chief Forest Officer (Dy. CFO)

1.2
Position Level:          P2

1.3
Major Group:
Forest & Environ. Protection Services Group

1.4
Sub Group:  

Forestry Services

1.5
Job Code No.:

08.450.02

1.6
Job Location (Complete as appropriate): 
Ministry: Agriculture; Department: Department of Forests;    Division:  Nature Conservation/Social Forestry Division/Forest Resources Development/Forest Protection and Utilization/Forest Territorial/National Parks, Sanctuary and Dzongkhag Forestry

1.7
Title of First Level Supervisor (Official title of the Supervisor): Chief Forestry Officer     

2.  
DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance

Purpose: The incumbent holding this position require capability to shoulder the Scientific Research, monitor the case, analyze the results and facilitate the vision and strategy framing Government policies.
	               Duties and Responsibilities
	% of time 

	· The Deputy Chief Forest officer coordinates study of timber utilization and its markets, study availability and demand of non-timber forest products. He will participates in drawing plans and programs for national Parks and protected areas in accordance with the five-year plans and forest master plan. He will also see feasibility of indigenous plants for protecting the soil and water.

· Formulation of forest management plans and guidelines:

· -Guide management plans preparation after field inventory in respective forest management units and for protected areas.

· -Forest vision documents

· -Annual plans and periodical plans

· -Prepares working schemes

· Participates and conducts various forest studies, take research oriented tasks in the Parks and Divisions and recommends measures to improve the forest management and operation: 

· -Economics of timber and other forest products extraction

· -Ecology of forest and wildlife dynamics

· Availability and usefulness of minor forest products like cane, patsa, etc

· Adoption of community and social forestry by the rural community

· Ways and means to prevent forest fires outbreak.

· Survival of certain plants species

· Environment evaluation of Forest Management Units

· Inventory of trees and biodiversity survey

· A numerous studies on forestry topics. 

· Develops information data bank on forestry and natural resources

· Etho-botanical plants

· Volumes of timber utilized etc

· Burned and degraded 

· Classification of forest/vegetation types for Bhutan condition topography and specific locality etc

· Provides technical assistance and backstopping to the parks, protected areas, Divisions and other line forestry discipline.

· Any others as assigned.
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3.   
KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill & Ability
3.1 Education: Bachelors in Forestry or wildlife Mgt. 
3.2 Training: Training in Forest Conservation/Wild Life Management, or courses in Forestry or wildlife management. Specialized in one of the Forestry subjects or wild life related environmental science, or General Forestry Course from any recognized Forestry Academic Institutes.  
3.3 
Length and type of practical experience: Minimum of 4 years experience as Senior Forestry Officer in any specific Forest or wild life management area OR equivalent experience.

3.4
Knowledge of language and other specialized requirement: Fluent in Dzongkha and English. Local dialects will be an add advantage. Should be good in identifying and writing management plans, have good knowledge on the local plant species, extension and communication skills.

4. 
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work)
· The position demands on and off field visits to monitor the field activities, result progress in implementation of activities.  .

· Selecting representative sampling areas required for statistical analysis of floral and fauna population.

· Recording and maintenance of data banks are slow and tedious

· The analyzed results may not confirm to the expected outputs, thereby increasing the complexity.

· Wrong designing of plan, program activities etc, and may result into irreparable ecological disaster. 

5.  
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
· The findings and results of the study will have scope in supporting the divisions and parks technically.

· Realistic plans with long term benefits

· Data bank and pool of forestry information.

· Protecting flora and fauna of the country.

· Creating balance developments as well as maintaining clean environment.

· Adoption of private and community forestry by the people.

· A host of other scopes. 

Effect of work:

· Production of scientific results and reports

· Management plans enabling the forest resources management by territorial divisions.

6.

INSTRUCTIONS & GUIDELINES AVAILABLE
6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated
The employee concerned will work under the instructions of the Chief Forestry Officer and the head of the Department.

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adopt or devise new guidelines):
There is no set of such guidelines except general Forest Act, Forest Rules, Land Act and Forestry Master plan or documents. The incumbent should have a lot of initiatives and innovative ideas to plan forestry activities. He/she should have capability to explore new areas where studies were not made in the past. Follow principles of acceptable international standard/norms in regard to any forestry activities and study design. He should have inclination towards research. In case of FMU planning, one should confirm to the national code of practice.

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
It is very necessary to socialize with local people during the field exercise

and also important to Liaise with all relevant organization. Necessary to keep

      
in touch with the National Bio-diversity Services for reference of herbarium 

      specimen, Forest based Research Centers including International organizations. 

8.
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):
The supervision is required over crews and technical subordinates to collect data and record information systematically. It also requires supervisory over the field assistants in the Forest Management Units. Authenticity of field data from the field staff is possible through strict supervision.

9. 
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions

Work is basically field oriented; will have to travel a lot on foot and experience a lot of hardship such as being prone to cruel weather condition, attack by the wild animals.

The difficulty of traveling on rough terrain adds to the disadvantage because there are always chances of accidents. Encountering wild forest fire in rough and steep terrain as of our country’s geographical condition exerts high risk.

