ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1.
JOB DESCRIPTION:

1.1 
Position Title: 

Dy. Chief Research Officer
1.2    Position Level:             P2

1.3    Major Group:

Planning & Research Services Group


1.4   Sub-Group:

Research Services

1.5    Job Code No.:

16.720.02
1.6    Job Location (Complete as appropriate):

Ministry: ___X_______; Department: _____X______; Division: Research; Section: _______; Unit: __________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Chief Research Officer
2. PURPOSE,DUTIES & Responsibilities (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):   

Purpose:Under the supervision of Chief Research Officer, he/she will assess the requirements for physical, human and financial resources and plan/facilitate for effective utilization by the research systems. The candidate has to coordinate and provide technical guidance on planning and reviewing complex research projects. He/she has to be proactive and innovative and foster linkages with other stakeholders, regional and international institutions to address the emerging issues in research planning and management. He/She will also develop and implement strategic plan documents for research system. The incumbent will also be involved in monitoring & evaluation of field-related research activities. 

	Duties & Responsibilities
	% of time

	· Provide technical and administrative guidance to the RNR Research System by being proactive, innovative, and responsive to emerging issues in research planning and management.

· Coordinate, supervise and provide technical guidance on planning complex research projects.

· Develop and implement strategic five year/annual /HRD plans for Research Center, give feed back and assist the Chief Research Officer for framing National Policy and Strategies for Research.

· Assist the Chief Research Officer to assess needs for human, physical and financial resources and draw up a plan for effective utilization of resources.

·  Foster linkages with extension, other regional research centers and international Institutions.

· Develop and implement an effective system for research program planning, monitoring and evaluation.

· Review the research plans and designs and reports for its   relevance, cost effectiveness and usefulness to farming communities.

· Any others as assigned
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3. 
QUALIFICATION REQUIREMENT (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):
3.1   Education: Bachelors 

3.2 Training: Advanced training in Research Methodology and Administration & Management Programs.

3.3   Length and type of practical experience required: Minimum of 4 years of  experience as Sr. Research officer or equivalent experience. 

3.4  Knowledge of language(s) and other specialized requirements: He should have good skills of writing and spoken Dzongkha & English and be able to communicate in different dialects. Should possess high analytical skills, leadership quality, supervisory ability, and research publications of regional and international standing. Should have acquired ability to critically interpret and analyze research design, statistical outputs and research findings.

5. 
COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
Work involves designing research projects and studies, preparation of plans and specifications, designing of research projects, collaboration and coordination for implementation of planned research activities of national and regional importance. He should give feed back and support the policy-makers in framing National Policies and Strategies.

The job requires innovation and creativity. He should be proactive and visionary. For the planned programmes, the work is supervisory in nature. 

6. 
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

The work is mainly to plan and coordinate implementation of research program and support the policy makers in giving feed back on policy and strategy for Research. Proper implementation of research program has direct implications on cost effectiveness of investment in research. 

7. 
INSTRUCTION AND GUIDELINES AVAILABLE 

6.1
Instructions (Describe controls exercised over the work by the supervisor; how work is assigned, reviewed and evaluated):
The Chief Research Officer or the head of Department assigns work on a broad outline. The completed work of research relevance and completeness of assigned project is reviewed by the Chief Research Officer or the head of the institution.

6.2 Guidelines (Indicate which written or unwritten guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines):

Usually, written guidelines like research policies and strategies at the global level are made available. Research strategies and plans for specific projects should fit into the global guidelines. Some of the written guidelines are the Five Year Plans.

The Head of the Department/ Research Institute/ the Chief Research Officer periodically gives written as well as unwritten instructions and guidance on research programs.

8. 
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
 
He has to supervise and coordinate with research officers of the center as well as the research officer in similar field in other research centers, extension program officers, Dzongkhag sector heads in planning and management of Research Program. 

Research review and planning workshop involving both research and Extension staff is conducted periodically to review the progress, identify problems and priorities of Dzongkhag programs and research activities are planned based on location specific problems and priorities. 

9. 
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities, classification and number of subordinates):

Supervision is normally assigned over Sr. Research Officers, Research Officers and Assistant Research Officers.  Supervises the work of 4 to 6 Sr. Research Officers and their subordinates.

10. JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):

Most of the work is supervisory in nature but the incumbent may have to travel frequently to Dzongkhags and other research centers. He should spend considerable time working with the computer. The job also needs physical efforts to travel for monitoring research projects, attending seminars, workshops and meetings.

