ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Deputy Chief Urban Planner
1.2 Position Level:

P2
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Urban Planning Services
1.5 Job Code No.:

02.260.02
1.6 Job Location (Complete as appropriate):
Ministry: ________; Department: __________; Division: ________; Section: _________;    Unit: __________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Chief Urban Planner.
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: To assist the team leader in the preparation of urban development plans.

	Duties and Responsibilities
	% of time

	· Assists the team leader in supervision of professional urban planning activities, collection, analysis and preparation of data.

· Assists the Head in processing all the plans for seeking government approval.

· Assists the team leader in preparation of technical papers/studies for the Head. 

· Assists the team leader in interpreting the approved plans and rules and regulations to the technical and executive staff particularly in the Dzongkhags.

· Assists the team leader for providing technical backstopping to the Dzongkhags.

· Assigns specific task to the team members and provides technical leadership for completion of task.

· Determines priorities for undertaking physical planning and action area planning.

· Provides systematic progress feed back to the team leader and initiates remedial measures.

· Ensures maintenance of physical planning data and updates the record.

· Physical verification of plan implementation and suggest changes for the remedial measures.

· Supervises preparation of draft periodical progress reports and submits to the team leader for finalization and onward submission to higher authorities.

· Propose the training needs of the staffs for the enhancement of their career and to fulfill the professional/specialized needs of the department.  


	


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education:            

Bachelors in Urban Planning/ Design/ Regional Planning 

3.2 Training:  Training in the latest theories and technology in urban planning

3.3 Length and type of practical experience required: Minimum of 4 years as Senior Urban Planner or equivalent experience

3.4 Knowledge of language(s) and other specialized requirements: Should have good command over written and spoken Dzongkha as well as English. Knowledge of other dialects of the country would be considered an added advantage

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
The duties of the Deputy Chief Urban Planner involves a wide variety of processes and methods that are applied to a broad range of technical activities. Strong technical expertise and a thorough understanding of the functioning of various sections are required. The issues and problems that need to be addressed require substantial depth of analysis and resolution, and decisions taken will very frequently include areas without precedent. The job requires the professional to continually provide guidance and advice on complex planning matters. 

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
It is the Deputy Chief Urban Planner/Superintending Planner’s responsibility to plan resources so that the objectives of the organization are fulfilled. Therefore, the mission of the organization is dependent on how well the professional discharges assigned duties, resolves critical problems and helps develop more effective approaches to achieve desired objectives.

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
The Chief Planner sets overall objectives in line with the resources available. Deadlines are set in consultation with the Chief Urban Planner and the Deputy Chief Urban Planner plans work independently and also provides effective leadership so that those deadlines are met. Resourcefulness and initiative are essential requirements in this position. The work is reviewed jointly with the Chief Urban Planner upon completion for effectiveness in meeting the objectives.

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
Guidelines come from the Chief Urban Planner in the form of directives, and reference can be made to existing planning standards and manuals; The employee is required to use initiative and resourcefulness in deviating or developing new approaches, as well as coordinate the updating and improvement of manuals and standards.

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Personal contacts are usually with very senior officials outside the organization or with representatives of foreign governments and international donor organizations. The purpose of contacts is to discuss the development of new projects, the progress of ongoing projects and associated problems. The professional is required to represent the organization at important technical meetings and conferences.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Provides technical as well as managerial direction in highly complex and critical program areas, through subordinate section or unit heads, to a fairly large number of professional employees working in the urban planning field in the centre as well as the Dzongkhags. 

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
The work environment is usually comfortable and imposes no specific physical demands in work performance. However, regular visits to project sites are required where problems of complex nature would require immediate advice and guidance. 

