ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION FORM

1. 
JOB IDENTIFICATION

1.1.
Position Title: 

Forest Guard I

1.2
Position Level:              S3

1.3    Major Group:

Forest & Environ. Protection Services Group

1.4    Sub Group:
 
Forestry Services

1.5    Job Code No.:

08.450.08

1.6
Job Location (Complete as appropriate): 

 

Ministry: Agriculture; Department: Department of Forests; Division:  Nature Conservation/Forest Extension/Forest Resources Development/Forest Protection and Utilization/Forest Territorial/National Parks & Sanctuary Dzongkhag Forestry; Section: Forest Territorial Range/National Park Warden/Geog Extension; Unit: Forest Beat Offices, Sub-Unit: Guard Post.

1.7  
Title of First Level Supervisor (Official title of the Supervisor):  Deputy Forest Ranger.

2.
DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance)

Purpose: The purpose of this position is to have skilled, dedicated and adequate                                support staff to manage designated Sub-Range jurisdiction for field implementation of forest activities
	Duties and Responsibilities
	% of time

	· Marks and pass the timber and other forest produces:

· Marks trees/poles and passing of rural timber including stumps

· Checking the movement of forest products including boulders, sand etc. Submission of regular reports to concerned Offices. 
	20

	Guards and maintains forest check-post and other important areas:

· Guards check post of illegal entry and exit of forest produce          and maintains proper records of documents on transit materials;

· Guard the identified watershed as per Management Plans.

· Guards timber depot and maintains record etc.;

· Guards fire watchtower on a roster system to watch occurrence of forest fires and fight forest fires in the event of out break. 
	20

	· Patrols and inspects forest areas to curb illegal activities such as fishing, poaching, illegal timber operations and construction site inspection
	20

	· Supervises the laborers of forest nurseries, plantation, forest operation, construction of forest road/bride, building etc. 
	15

	· Collects field data and compiles as per directives and submission thereof.
	15

	· Deliver techniques to maintains forest nurseries and plantation
	10


3.
KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill & Ability)
3.1
Education: Class X with certificate.

3.2
Training: Training of Forest Guard with weapons handling, basic silvi-cultural selection methods, marking trees in natural forest stands, Nursery Management etc. 

3.3
Length and type of practical experience required: Minimum of 4 years of experience as a Forest Guard II OR equivalent experience.

3.4
Knowledge of language(s) and other special requirements: Fluent in Dzongkha and English and should be able to communicate well in other regional/local dialects. 

4.

COMPLEXITY OF WORK
      
(Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work)
The job is moderately complicated, as it is required to deal with various rural people and public in the field during the course of work. It requires tremendous strength in walking in difficult terrain.

 5.
SCOPE & EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

It has the scope of supporting and assisting Range Officers in all forestry activities. Its absence would affect adversely their performance in the areas of patrolling, plantation and forest fire suppression. Should be aware of forest utilization by village mass and  improve in due course. 

· Improve forest strength in the designated area.

· Minimize illegal activities at the village blocks.

6.

INSTRUCTIONS & GUIDELINES AVAILABLE
6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated
The employee will work under the instructions of the Forest Ranger and above ranks.

6.2
Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adopt or devise new guidelines):

In terms of progress reports and regular patrolling, instructions are issued from beat and Range Officers. Reference to the forest Act and Rules are essential to help in his working.

7.

WORK RELATIONSHIPS

(Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

Daily contact with the respective Assistant Forest Rangers and above ranks, fellow forest guards, other extension Agents and local public are required in his day-to-day activities.

8.

SUPERVISION OVER OTHERS

(Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):
Supervision is required over forest Guards II and wage laborers engaged in plantation, thinning, and timber marking purposes.

9.
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions
Exposed to harsh weather conditions since he will be stationed in the fields most of the time. Encountering with miscreants, poachers in the remote forest and adjoining International border areas is at times threat to ones life. Risk getting engulfed by fire during wild forest fire fighting in the difficult terrain.

