ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Geologist Assistant I
1.2 Position Level:

S1
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Geology & Mines Services

1.5 Job Code No.:

02.210.05
1.6 Job Location (Complete as appropriate):
Ministry: MTI; 
Department: DGM; 

Division: Geology / Survey; 
Section: __________; Unit: ___________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Geologist.

2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: To perform field geological mapping, geo-hazard mapping, and sampling and to collect data with regard to all the projects under the Department of Geology and Mines.

	Duties and Responsibilities
	% of time



	· Performs regional geological and geo-hazard mapping under the supervision of an assistant executive geologist.

· Explores for earth resources like minerals, geo-chemical samplings and groundwater/location and planning of boreholes, core logging and sampling etc.

· Conducts stability studies for highways, lakes, Dzongs and buildings under the supervision of assistant executive geologists.

· Participates in mitigation of the dangers pose by the precarious glaciers and glacial lakes situated in the northern parts of Bhutan.

· Collects samples of rocks, fossils, soils and water for laboratory testing.

· Assists in field data presentation and in report writing.

· Performs related work as and when required by the user organization.
	40 %

20 %

10 %

10 %

10 %

5 %

5 %


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Class XII with Diploma          

3.2 Training: Courses in relevant field
3.3 Length and type of practical experience required: Minimum of four years of experience as Geologist Assistant II or equivalent experience.

3.4 Knowledge of language(s) and other specialized requirements: She /he should be able to read, write and speak English and Dzongkha. She/he possessing the knowledge of other dialects shall be considered an added advantage while selection.
4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
A typical work of assistant geologist involves various steps. Before a project is to be undertaken he must go through literature on a particular area of study. This should then be compounded by field study under the close supervision on an assistant executive geologist in every project. The field study involves collection of data, which are then analyzed and results interpreted. 

Work includes duties involving some different and unrelated processes and methods.  Decisions on work require analysis of subject; course of action chosen from many alternatives; work requires identification and analysis of conditions and elements to establish existing relationships.

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
Work involves treating a variety of conventional problems, questions, or situations in conformance with established criteria.  The work product or service affects the design or operation of systems, programmes, or equipment; other investigation or research; or the social, physical and economic well being of persons 

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
Supervisor sets overall objectives and determines the resources available.  Employee and supervisor jointly develop deadlines and work to be done.  Employee plans and completes work independently, keeping supervisor informed of progress.  Work is reviewed upon completion for effectiveness in meeting objectives.  

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
Guidelines are scarce or of limited use; employee uses initiative and resourcefulness in deviating or developing new approaches.

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
The Assistant Geologist must repeatedly work with the superiors in the collection of field data. He also interacts with the fellow officers to discuss matters concerning geology. Immediate supervisor constantly guides him. 

Personal contacts are with individuals or groups from outside the employing agency or outside the government.  Persons contacted are usually different each time and have different positions and differed authorities.  The purpose of the contacts is to influence, motivate, question, or control persons or groups, for example, to gain compliance with established policies and regulations or to grain information by gaining the confidence of a suspicious or uncooperative informant.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
During the absence of the project head (Assistant Executive Geologist) the Assistant Geologist must look after the work. He then assumes the responsibility of geological mapping, mineral exploration, surveying and submission of geological reports.

Plans, directs and coordinates the work of 2-3 Technical Officers (Geology), 6-9 Sr. Mineral Prospectors, 18-27 Jr. Minerals Prospectors and above 30 below 60.
9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
Geological work involves considerable hardship owing to the rough topography and the remoteness of the working site. 
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