ROYAL GOVERNMENT OF BHUTAN 

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1.   JOB IDENTIFICATION

1.1   Position Title: 

Laboratory Asst. I

1.2   Position level:

S4

1.3 Major Group:

Laboratory and Technical Services Group

1.4 Sub group:


Laboratory Support Services

1.5 Job Code no               
12-570-01

1.6 Job location: 

Ministry:               

Department:         


Division:
      

Unit:                     

            

1.7 Title of First Level Supervisor: Senior/Laboratory Technician

2.  PURPOSE, DUTIES AND RESPONSIBILITIES: (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Duties should be presented in decreasing order of relative importance):

Purpose: Perform and assist in basic laboratory test procedures, participate in sample collection and processing and maintain laboratory sterility and hygiene. 
	Duties and Responsibilities
	% Time

	· Assist in sample processing and minor test procedures under supervision 

· Assist in proper sterilization of laboratory wares and supervise disposal of laboratory wastes

· Receiving of samples and dispatch to the concerned unit.


	45

	· Any other work as assigned by the superiors.
	20


3.   KNOWLEDGE & SKILLS REQUIREMENTS: (Minimum requirement for performance of work described (Level of Education, Knowledge, Skill and Ability): 

3.1 Education: Class XII 

3.2 Training: One certificate course in laboratory technology.

· Entry level for certificate holders in Laboratory Technology

· Acquired knowledge on simple laboratory test procedures

· Knowledge on basics in Biology, Chemistry, Physics and Maths

· Knowledge on bio-safety aspects of the laboratory, and sterilisation techniques, 

· Skills in collecting sample, storage, and processing

· Ability to endure physical exertions

· General knowledge on equipment maintenance

· Knowledge on use of simple laboratory instruments and record keeping

3.3 
Length and type of practical experience required: 
Minimum of 4 yrs experience as Laboratory Asst. II or equivalent experience
3.4 Knowledge of language(s) and other specialized requirements:

Should be able to speak English and Zhungkha

4.   COMPLEXITY OF WORK(Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):
Work is performed under complete supervision. 

5.   SCOPE AND EFFECT OF WORK(Describe the breadth of work performance and the effect the work has on the work of others or on the functions of the organization):
The work is mostly routine in nature but observation of instructions and quality is essential for producing reliable results.

6.   INSTRUCTION AND GUIDELINES AVAILABLE

 6.1 Instructions: (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):
Majority of the work is performed under complete supervision. supervisors assign, instruct and review work progress fro time to time.

6.2 Guideline: (Indicate what written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

General guidelines on sample processing, sterilization, disposal, cleaning, maintenance and operation of equipments are available.

7.   WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

He/she has to have a good relationship with the senior staff and clients

8. SUPERVISION ON OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised):

 No direct supervision of others is required.

9.   JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.  Will the person be required to travel in this position?  If so, how often?):
May involve use of hazardous drugs, chemicals and UV rays and are more exposed to infectious and zoonotic diseases. Stressful work conditions like long standing, eyestrain, and physical injuries. Exposed to physical injuries from instrument/equipment use and handling of clients. May involve walking in remote areas. 
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