ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Map Production Technician I
1.2 Position Level:

S2
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Map Production Services

1.5 Job Code No.:

02.240.06
1.6 Job Location (Complete as appropriate):
Ministry: Agriculture; Department: Survey & Land Records; Division: Map Production; Section: Cartography/Repro. And Printing/ Digital Mapping; Unit: ___________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Technologist
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: To carry out technical works of cartography, digitization, mass printing, data structuring and other allied technical processes.
	Duties and Responsibilities
	% of Time

	· Designs symbols and text format for map.
	

	· Film Processing for cartographic process (negatives/ positives).
	

	· Processes black and white photographs.
	

	· Screens the films.
	

	· Scaling of films, maps and documents.
	

	· Prints multi-color as well as single color documents.
	

	· Maintains Blankets and Ink rollers.
	

	· Trims documents, laminates and binds map and documents.
	

	· Services the instruments and machineries. 
	

	· Digitizes all the film originals.                                                              
	

	· Transfers all the scanned images to the GIS software environment.
	

	· Projects the scanned image to the coordinate system.
	

	· Segregates into different themes for data capture.
	

	· Attachment of attributes to the spatial data.
	


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Class XII with Diploma/Inservice with Diploma
3.2 Training: Diploma in Cartography/production/Printing/ Geo-informatics –for inservice.

3.3 Length and type of practical experience required: Minimum of four years of experience as Map Production Technician II or equivalent experience

3.4 Knowledge of language(s) and other specialized requirements: He/she should have fair knowledge of written and spoken English as well as Dxongkha.

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
· Manual operation of different tools, instruments, equipment etc. 

· Physical handling of materials/chemicals 
· Maintain set accuracy and precision.


5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
· Technical operation for production

· Accomplish the final output
6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
Regular technical instructions are received from the superiors to carry out the assignments.

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
The survey technical manual, lithographer’s manual, principles of cartography, mapping software manual, etc. interpreted frequently by the superiors pertaining to the given task. The superiors provide verbal guidelines. 

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Contacts with technologist for discussion and guidance related to the job. 

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Should constantly supervise the work of technicians and assist the work.\

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
Physical strength is required for transportation of printing materials. Handling of acids, inks etc. are hazardous to clothing. In Cartography and Digital Mapping, the job is eye straining as the job involves the computer screen, lights, colors, etc. 
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