ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Meteorological/Hydrology Technician I
1.2 Position Level:

S4
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Meteorological/Hydrology Services

1.5 Job Code No.:

02.220.02
1.6 Job Location (Complete as appropriate):
Ministry: MTI; Department: DoE; Division: HMSD; Section: Meteorology / Hydrology Section; Unit: ___________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Officer Level.
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose:
	Duties & Responsibilities
	% Of Time

	· Construction and annual maintenance of meteorological stations
	

	· Preparation of estimates for all types of meteorology stations. Attending the site whenever the brake down of equipment and any other problem under their limit
	

	· Cross checking the data as well as data pouching
	

	· Collect sediment sample from the from the sampling stations every after 20 days 
	

	· Check data sent from before entering into database (SEDAT)
	

	· To carry out maintenance and repairs of all laboratory equipments
	

	· Assist sedimentologist in construction and installation of new sampling stations
	

	· Maintain laboratory equipment necessary stock ledger
	


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1
Education:            Cl. XII with 6 months course / In-service with Certificate
3.2
Training: 
3.3
Length and type of practical experience required: Minimum of four years of experience as Meteorological/Hydrological Technician II or an equivalent experience.
3.4 Knowledge of language(s) and other specialized requirements: He/she should have good command over written and spoken Dzongkha as well as English.
4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
Works includes the construction and maintenance of the meteorological stations. They are the main source of manpower and utmost care must be exercised while constructing stations. Sufficient clearance must be taken into consideration otherwise data collected may be faulty and may lead to wrong decision.

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
This work is life line of the organization since all the planning of hydropower projects, research, bridge constructions, building constructions, agriculture, environment etc. depends on the availability and quality of data, reliable and consistent information.

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
The supervisor provides the objectives, priorities and targets that is expected from the position and assists him when problems encounters. He then conducts his works according to accepted practices. Completed work is checked for technical soundness, authenticity and dependability.  

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
Guidelines can be available for how much clearance must be maintained from the nearest object etc. At what height the instrument has to install depending upon their purposes.

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Personal contacts with employees in the same organization and with local laborers. The purpose of these contacts would be to execute the works at the field level and to act as bridge between the organization, public and the private sector.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Usually supervise the labourers, while executing the construction and maintenance works.

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
The work of the met technician is mostly of field work supervising the works. Therefore, it required adequate knowledge of the different instruments, analytical tools, installations. 
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