ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Mines Inspector
1.2 Position Level:

S3
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Geology & Mines Services

1.5 Job Code No.:

02.210.08
1.6 Job Location (Complete as appropriate):
Ministry: MTI; 
Department: DGM; 

Division: Mining; 
Section: __________; Unit: ___________.

1.7    Title of First Level Supervisor (Official title of the Supervisor):
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

	Duties and Responsibilities
	% of Time



	· Supervise the work of Jr. inspectors
	10

	· Ascertain the possible effects of small scale mining on the environment
	20

	· Evaluate the reports submitted by the Mines Inspector and Jr. Mines Inspectors
	10

	· Temporarily suspend mining operations if he/she feels that the mining conditions are endangering the life of the miners or is likely to cause slope instability
	10

	· Prepare inspection reports
	20

	· Ensure that the Rules and Regulations and the Mines and Mineral management Act 1995 is adhered by the Mining companies
	20

	· Plan and execute the environmental monitoring programmes in the mines where he/she is deputed
	10


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Class XII with 1 yr Certificate in related field/ In-service with Certificate          

3.2 Training: 

3.3 Length and type of practical experience required: Entry
3.4 Knowledge of language(s) and other specialized requirements: Should have good command in written and spoken Dzongkha and English.

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
General instructions given by supervisors

Supervisors makes specific assignments, with clear, detailed instructions; or assignment are covered by specific, detailed guidelines which must be followed, an supervisor is available to answer questions, works is closely controlled by nature of work itself or by close review by supervisor.
6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
Guidelines given to a certain extent only

Specific guidelines given in terms of permits and conversion factors and the verification of documents

No authority to establish new guidelines – conversion factor to be used, -types of minerals being permitted for mining and dispatching.
7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Personal contacts are with the employees in the department and with mining entrepreneur, DoFS, DR&C, DTI and respective Dzongkhag officials.

Regular contact with the inspectors of division of Revenue and Customs to cross check the data.

Often contact with Department of Forestry to carry out joint inspection

Continuous contact with transporters and Mines operators.

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Plans, assigns, directs and reminds the work of three to five subordinates.
9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
The job requires considerable and stereos physical exertion such as climbing and walking through rough and inhabited terrain, working in either very hot or cold weather condition

Will have to work in harsh weather, heat and cold

Will have to work in dusty environment and have to live away from family members.
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