ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1.    JOB IDENTIFICATION:

1.1
Position Title:  

 Regulatory/Quarantine Officer

1.2 
Major Group: 

Agricultural & Livestock Services

1.3 
Sub Group:


 Agriculture Regulatory Services
1.4 
Job Code No.:

 01.180.03

1.5
Position Level:

P4
1.6
Job Location (Complete as appropriate):

Ministry: _____X_____; Department: _________, Division: __________; 
Section: ____________; Unit: __________________.

1.7    Title of First Level Supervisor:  (Official title of Supervisor). Dy. Chief Quarantine Officer or Sr. Quarantine Officer.

2. DUTIES AND RESPONSIBILITIES:  Describe the main duties and responsibilities, indicating what are done and how it is done.  Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance.

Purpose: Monitoring and evaluation of works carried out by the Regulatory Inspectors, and provide them with technical backstopping. Identify and carry out important research works and provide findings and recommendations to the superiors so that amendments can be made in the existing policies.

	SL. No
	Duties and Responsibilities
	% Time

	· 1.
	Regular visits and monitoring of work carried out by the regulatory inspectors and oversee various functions carried out in the field offices in different parts of the country. He/she will be responsible for any plant/animal or their products kept in quarantine stations, screen for diseases. 
Carry out pest/disease risk assessment and management in the country. Assist regulatory inspectors, provide them with technical backstopping. 
	25

	· 2.
	Monitor and supervise the implementation of export and import inspection and certification of animal/ plant/ their products and food for quality and safety. 
Monitor disease outbreaks and initiate disease containment programmes both within the country/ neighboring countries or abroad and coordinate timely appropriate action in association with Dzongkhags, RVL. RVEC, NPPC, NQCL, and other relevant organizations. He/she will also work jointly with Deputy Chief Regulatory and Quarantine Officer during such times.
	20

	· 3.
	Conduct relevant trainings for regulatory inspectors. Carry out field research and investigation works in close association with field staff and provides findings to related supervisors. Regular visits to production centers (food processing, seed producing, animal breeding) for health and quality checks. 
Carry out field inspection for quarantine clearance of plants or animal or their products and also for seed production farms or animal breeding farms. 
	25

	· 4.
	Compiles monthly progress reports sent by the field staff and generate quarterly/annual report and carry out report analysis and provides findings and recommendations.
	5

	· 5.
	Liaise with other plant/animal quarantine services, the technical advisors of plant and veterinary pathology, entomology, weeds and public health services, the production, research and extension sectors of MoA, Bhutan. Liaise with plant or animal quarantine services of neighboring countries: mainly India.
	10

	· 6. 
	Inspects consignment after import if referred by the regulatory inspectors at post entry quarantine stations. Reference to the NQCL for laboratory examination of plant or animal samples for quarantine clearance and their certification. 
	10

	· 7.
	Any other official works assigned by the superiors
	5


3. KNOWLEDGE & SKILLS REQUIREMENTS:  Minimum requirement for performance of work described (Level of Knowledge, Skill and Ability). 

3.1
Education: B.Sc in Veterinary/Agriculture studies.

3.2 Training:  No training required if fresh Graduate.

3.3 Length and type of practical experience required: Not required 
3.4
Knowledge of language(s) and other specialized requirements: 

· He/he should be technically specialized in the field he/she is dealing with. 

· He/she should be proficient in speaking, reading and writing Dzongkha and English.

· He/she should have a good working knowledge on computer application. 
4. COMPLEXITY OF WORK. Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work.

Has to be constantly alert on new developments and changes in the disease/pest status of the country and the world as a whole. He/she should be able to make independent decisions in framing policies and guidelines to check the entry of exotic pests and diseases into the country. Hs/she should be able to give technical expertise on vetero/ agro-legal cases in the court of law.  

5. SCOPE AND EFFECT OF WORK:  Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization.

His/her work involves the effective use of professional knowledge of his field of specialization involving coordination, planning, analysis, monitoring and providing technical guidance and information to the staff. He/she acts as the bridge between the Chief Regulatory and Quarantine Officer (CRQO) /Deputy Chief Regulatory, Sr. Quarantine Officer (DCRQO) and the Regulatory Inspectors (RI).  The work carried out by the incumbent in this post will significantly contribute to the prevention and control of important pests, diseases and dangerous chemical pesticides into the country which will directly affect the functioning of BAFRA as a regulatory body.

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE:

6.1
Instructions:  Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated.


Instructions will be available from the superior officers as and when needed, however he/she has to frame his/her own working strategy and method of implementation of the instructions provided to him/her. .His/her work will be monitored and evaluated as and when needed by the DCRQO and the CRQO. 

6.1 Guidelines:  Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines.

Apart from the initial guidelines set up by the superior, he/she will be expected to manage independently. He/she will make use of literature or information from various sources to aid him/her in work and present the completed work to the superior.

7. WORK RELATIONSHIPS:  Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):
He/she will function as the bridging agent between the officers in the Headquarters and those working in the field. He/she will work very closely with the field staff and oversee their works for effective and efficient implementation of BAFRA activities. He/she will also maintain contact with managers or relevant people working in relevant industries and be directly involved with them in production of quality and healthy products (animal, plant and food) for domestic use and for export.  

8
SUPERVISION OVER OTHERS:  Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates.

Provides directions, coordination and supervision of field staff placed in various stations of the country, conducts surprise monitoring and inspection to check that internationally recommended good manufacturing practices are being followed throughout the production process by the industries and farms. His/ her subordinates are all the RIs.

   9.
JOB ENVIRONMENT:  Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.

He/she will be for most of the time on tour visiting field staff, inspecting manufacturing industries and farms that will present moderate amount of risk to his life. He/she will also be exposed to chemical pollutants and exposure to biological and chemical hazards.

