ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION

1. JOB IDENTIFICATION:
1.1 Position Title: 

Senior Urban Planner
1.2 Position Level:

P3
1.3 Major Group:

Architecture & Engineering Services Group
1.4 Sub-Group:


Urban Planning Services
1.5 Job Code No.:

02.260.03
1.6 Job Location (Complete as appropriate):
Ministry: ________; Department: __________; Division: ________; Section: _________;    Unit: __________.

1.7    Title of First Level Supervisor (Official title of the Supervisor): Senior Urban Planner.
2 PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):     

Purpose: To assist the team leader in the preparation of urban development plans.
	Duties and Responsibilities
	% of time

	· Works as a team member for preparing/revising Urban Development Plans
	

	· Independently undertakes preparation of Action Area Plans
	

	· Prepares working papers during Plan Preparation/Revision of Plans
	

	· Prepares Draft of Structure Plan/Designs for the assigned section
	

	· Organizes and leads data collection teams and inputs into Plan Preparation/Revision
	

	· Physically verifies plan implementation and proposes inspection based remedial/corrective measures
	

	· Participates in training programmes for junior technical staff
	

	· Assists in maintaining all relevant data and records properly
	

	· Prepares and submits draft quarterly progress reports to Chief Urban Planner
	

	· Attend to correspondence relating to work
	

	· Indicates self-development efforts and proposed desired additional training to higher authorities
	


3 KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of Knowledge, Skill and Ability):     

3.1 Education: Bachelors in urban/design/regional Planning        

3.2 Training:  Training in the latest theories and technology in urban planning.

3.3 Length and type of practical experience required: Minimum of four years of experience as Urban Planner or equivalent experience

3.4 Knowledge of language(s) and other specialized requirements: Should have good command over written and spoken Dzongkha as well as English. Knowledge of other dialects of the country would be considered an added advantage 

4 COMPLEXITY OF WORK (The nature, number and intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):
The duties of Senior Urban Planner involve many different processes and methods that are required in the formulation and implementation of technical plans and activities. The job requires situation analysis and problem resolution on a regular basis, choosing amongst various possible approaches and making consistency checks to refine conflicting data etc.

5 SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):
Work involves the development of new projects based on data collected through subordinate staff. The incumbent’s work affects the work of other experts, the development of major aspects of planning programmes, and therefore the well being of a substantial number of people.   

6 INSTRUCTIONS AND GUIDELINES AVAILABLE

6.1 Instructions: (Describe controls exercised over the work by the superior; how work is assigned, reviewed and evaluated)
A senior supervisor defines objectives and priorities, and explains policies and accepted practices. Targets and deadlines are set jointly with the supervisor and based on these; the employee formulates work plans. Work frequently involves independent judgment in interpreting and adapting guidelines in specific situations. The work is reviewed by a senior planner upon completion for technical soundness.

6.2 Guidelines: (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):
Guidelines come from the supervisor but the employee may also be required to frequently use his own initiative especially in the absence of the supervisor.

7 WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
Personal contacts are with other officials from outside the organization and members of the donor agencies that may have interests in that field of work. Persons contacted are usually different each time and have different positions and different authorities. The purpose of the contact is to influence, motivate, question or control persons or groups to gain compliance with established policies and regulations

8 SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
Plans, directs and coordinates the work of two or more units of employees working in a professional field. The work also involves multi-unit program coordination and evaluation. 

9 JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
The work involves frequent visits to the project areas to ensure quality of work and the conformity to plan schedules and targets. It involves physical exertion and occasional exposure to poor weather conditions and difficult terrain during some of these visits.
