ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

POSITION DESCRIPTION FORM

1. JOB IDENTIFICATION
1.1
Position Title:

Specialist (Energy)
1.2 Position Level:

ES3 

1.3 Major Group:  

Architecture & Engineering Services Group
1.4
Sub-Group: 


Engineering Services


1.5
Job Code No:


02-200-10
1.6
Job Location (Complete as appropriate):




Ministry: Trade & Industry; Department: Energy & Power; Division: Planning, Coordination & Design; 
Section: _________; Unit: ___________.

1.7 
Title of First Level Supervisor (Official title of the Supervisor):  Head of the Secretariat/Ministry 

2. PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):
	Duties and Responsibilities
	% of  time



	· Directs, through professional employees in the organization, the investigation, development, planning and design of a variety of energy and hydropower related projects and programmes

· Forecasts power/energy demand and revenue generation.     Formulate and develop hydropower and energy development plans,  programs and assess investment requirements

· Analyses & appraises Energy Projects and programmes for recommending to the Government for development approval 

· Carry out energy policy analysis and recommend measures for change to improve efficiency and quality in energy services. 

· Technical advice to the Department on adoption of appropriate energy technologies and standards for development of energy resources.  

· Demonstrates continuous effort to enhance efficiency by decreasing turnaround times, streamlining work processes, and working co-operatively and jointly to provide quality work.

· Accurately and objectively appraise the performance of subordinates according to established goals and objectives in order to determine training needs, rectify performance problems or weak areas, and recognize the achievement and potential of workers.

· Assists in projecting a broad plan of infrastructure/services and their improvement and up-gradation.

· Gives technical advice and guidance to the head of division.

· Approves technical designs/plans of hydropower projects/energy programs including operating and capital budget submittals for the organization.

· Assigns the preparation of various hydropower/energy field activities including survey and investigation.

· Initiates engineering, detailed Project report & feasibility studies or program review in response to inquiries from the higher authorities or when professional judgment suggests it is advisable to do so

· Review of all draft reports submitted by experts/consultants for acceptance by the Department and provide comments and corrections..

· Provides technical opinion in contractual disputes between the organization and consultants or contractors for recommendation to higher authorities.

· Provides technical assistance and guidance to lower-level energy experts  in solving complex engineering and techno-economic issues

· Acts a Member of  Department Level Tender Committee/Hydropower Development Committee/Project stering
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3. QUALIFICATION REQUIREMENTS (Minimum requirement for performance of work described- (level of knowledge, Skill and Ability):
3.1 Education:
Masters Degree in Electrical Engineering with thesis on Power System and hydropower planning with energy policy/economics subjects specialization.

3.2 Training:
Training in Hydropower/Energy Technology Management/Regulations/Codes of Practices and Standards.

1.1 Length and type of practical experience required: Minimum of 5 yrs experience in P! Level or equivalent experience.
3.3 Knowledge of language(s) and other specialized requirements
Should have good command over written English and spoken Dzongkha Knowledge of other languages of other countries would be considered an added advantage. Knowledge of modern methods, materials, procedures, and equipment used in energy technology. Knowledge of the employing agency's programs, policies, and regulations as they affect projects and programs, budget and purchasing, field studies, recordkeeping, etc.
4. COMPLEXITY OF WORK (Describe the intricacy of tasks, step, process or methods involved in work, difficulty and originality involved in work):
Work consists of energy/hydropower planning, design approval, supervision, quality control and coordination of various programmes and activities under the Department. As the head of specialized energy Division, the complex nature of work involves proper use of resources and technology in order to fulfill the objectives of the project and programs. Solving complicated technical problems and issues encountered by the subordinates.  Besides monitoring the progress and status of projects assigned to the section(s), the Energy Specialist will also be responsible for edition of technical reports prior to final rectification by the Sr. Energy Specialist or the Head of the Agency from policy/administrative point of view.

SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work has on the work of others or the functions of the organization):

The Energy specialist will look after the over all functioning of the Policy, Plan and Program coordination of Energy Division. The specialist is responsible for co-ordinating the subordinates/counterpart from within and with experts/consultants from outside, to ensure maximum utilization of department’s resources to achieve objectives set for the Energy/Power sector. 

5. INSTRUCTIONS AND GUIDELINES AVAILABLE
5.1 Instructions
(Describe controls exercised over the work by the Superior, how work is assigned, reviewed and evaluated):
Supervisor makes assignments in terms of broadly defined missions or functions.  Subordinates execute activities with adherence to the goals and objectives set by the superior.

Completed work is accepted as technically authoritative, usually without change and considered to be an advancement of technology.

5.2 Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

Guidelines are broadly stated and non-specific, requiring extensive interpretation of intent and in applying those that exist.  The Specialist may establish new guidelines in consultation with Executive head of the Department and in line with Policy framework and broad engineering management practices and guidelines.

6. WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):

Work relationship of an Energy Specialist is primarily with the Executive Director, Heads of the Divisions, and subordinates working in the various Sections. In addition, the energy specialist also has to correspond with governmental or private agencies on any outside matters and issues.

7. SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):

Provides managerial direction, through subordinate managers to a large number of professional and/or administrative employees working in diverse or highly complex and critical program/project areas. About 20 subordinates comprising of Chief Engineers/Superintending Engineers, Executive Engineers, Deputy Executive Engineers and engineers under the supervision of the Energy Specialist.
8. JOB ENVIRONMENT
(Describe physical exertion required, such as walking, standing, lifting heavy objects, etc. and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation., extreme weather and other hostile working conditions):

The work is typically sedentary and imposes no specific physical demands in work performance. However, based on requirements, the specialist has to visit hydropower project sites occasionally to approve/advice the layout plans, monitor quality and study the development impacts. The work environment involves minor risks or discomforts of everyday circumstances while traveling inside tunnels, power house and in high voltage substations areas, which can be controlled by normal observation of regulations and following electrical/geological safety procedures/guidelines. 
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