ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION

JOB DESCRIPTION 

1. JOB IDENTIFICATION:

1.1
Position Title: 

Sr. Artisan I

1.2    Position Level:    
P4

1.3    Major Group:

Arts,Culture & Literary Services Group

1.4
Sub-Group: 

Arts & Culture Services

1.5    Job Code No.: 

03-280-08

1.6    Job location (Complete as appropriate):

Ministry: ……………………………….
Department:  ……………
Division: _...................................; Section: ___X____; Unit: ____X______.

1.7
Title of First Supervisor (Official title of the Supervisor): Head of the Fine Arts and Crafts Division

2.
PURPOSE, DUTIES AND RESPONSIBILITIES (Describe the purpose, duties and responsibilities, indicating what is done and how it is done.  Duties should be presented in decreasing order of relative importance):

Purpose:  Their roles and responsibilities is to assist the other artisans in producing the respective trades in Zorig Chusum or the Thirteen aspects of traditional arts and crafts(Lists  attached in Annexure I) In doing this they contribute in two areas :  a) Preserve and promote our unique tradition thus giving us a unique identity as a sovereign nation and b) In doing this hundreds of job and self employment are created through sales and services of traditional arts and crafts both within the country and tourists from outside the country. 

The quality and continuity of the production techniques has to be sustained continuity for generations to come has to be ensured. There has to be a means developed to cater the needs of arts and crafts in our daily lives through modern contexts at the same time keeping the tradition alive. This artisan should be able to meet the needs of the government in times of need to produce any gift for VVIP visits. He/She should have the ability and willingness to cater urgent needs without any reservations. In other words should be able to show examples to the other artisans that work should come first. There should also be the work ethic, sincerity, efficiency, and dedication to the works. 

Should be able to advice the department or the superior on ways and means improve the quality of products through usage to modern tools and equipment. He/She should have the quality to be respected and seen as someone whom to rely on when it comes to the subject matter by the fellow junior artisans

	Duties and Responsibilities*
	% of Time

	· Lbadi: Should have thorough knowledge in mineral pigment preparation, preparation of  gold powder, drawing of designs of all the deities for mural painting and thangkha paintings, should have the potential to start a new mural painting assignments without the help of master. He/She should be the master by itself. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

· Jimzo: Should be able to produce or erect all sizes of statues starting from 4” height to 25’ tall statues, all forms of wrathful deities, peaceful deities, masks with canvas and Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments. 

· Pata: Should be able to produce Kachu Dukhim, Chosham, Chodoms, Chogtses, Slate carving of different deities, all sorts of masks – peaceful, wrathful, and comical characters or atsara, calligraphy imprints and engravings and three dimensional figures including phurps, dorjis and wooden statues. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

· Tshemzo: Should have the potential in making all sizes of thangkha and thongdel both in embroidery and appliqué. He/She should have through knowledge and techniques of embroidery. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

· Bronze Caster: Should have the ability to cast statues of various deities, different types of using various steps like sand casting, wax casting and Italian process. This artisan should be able assist the less talented artisans on the concept of patina, casting of gongs, bells, dichen, relm. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.  

· Trezo :  Should have the skills to produce intricate, Jalings, dungchens, tshetor, setok, jachungs, masks and three dimensional statues. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

· Chagzo: Metal carving, traditional swords making, making of traditional iron sword chains, making of traditional shields and helmets with chains wrapped and interlocked. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

· Mural Painting Conservation: Skills in conservation of old mural paintings of all kinds and nature, study of humidity of the area, identification of materials and techniques used, importance of the conservation – its roles and responsibilities. Cater the needs of the government/agencies without delay, irrespective of the time constraints. Should have the ability and efficiency to carryout ones duty after office hours such as Sundays, holidays and after office hours depending on the need and urgency of the assignments.

*    Apart from the respective responsibilities this artisan should have the theoretical knowledge on meanings on signs and motifs, materials to be used and other process
	


3.
KNOWLEDGE AND SKILLS REQUIREMENTS (Minimum requirement for performance of work described (Level of Education, Knowledge, Skill and Ability): 

3.1
Education: Should be able to read and write in both Dzongkha and English (in case of the existing staff and at least class X certificate or thorough knowledge in Dzongkha in case of future recruitment)

3.2
Training: Should be graduate of any ZC institute or possess high and exceptionally relevant skills which can be easily be noticed.

3.3
Length and type of practical experience required: Should have worked as Sr. Artisan II for 4 years or should have 25 years of work experience in the related field. Should produce evidence of exceptionally high skilled works carried out at least at 5 different places/occasions/pieces

3.4
Knowledge of language(s) and other specialized requirements: Should be able to read and write in both Dzongkha and English, while knowledge of other languages would be an added advantage. Should also acquire additional knowledge/skills in two trades which would have the ability to assist other artisans  (eg. a lhadi artisan should have knowledge in embroider or sculpture)

4.
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps, processes or methods involved in work, difficulty and originality involved in work):

The job consists of dealing with different types of customers as well as senior officials including the VVIPs. Full attention needs to be given to the production.  There are lot of risks and health hazards involved in implementation. (eg mercry fume, falling from high scrappers, being slashed by carving tool, etc..) There is a challenge to meet the traditional requirement as well as keeping in touch with the modernization and competition. There will be need to adapt modern tools and equipment to go for faster production at the same time keeping the tradition unchanged or affected. 

5.
SCOPE AND EFFECT OF WORK (Describe the breadth of work performance and the effect the work has on the work of others or on the functions of the organization):

There is a growing demand for arts and crafts products both from private and public agencies. The Asst Artisan has the responsibilities to cater these needs. 

6.    INSTRUCTIONS AND GUIDELINES AVAILABLE:
   6.1 Instructions (Describe controls exercised over the work by the Superior; how work is assigned, reviewed and evaluated):

As per rules and regulations of the department/agencies. Guidelines, rules and regulations of the zorigchusum institutes if available

6.2 Guidelines (Indicate what written or unwritten guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines):

As per the policy of the parent department and as per the guidelines like the 5 zorig commitments: 1. Commitment to resist corruption  

2. Commitment to Continuous learning, 3. Entrepreneurship, 4. quality 

and 5. Commitment to resist corruption 

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization (other than contacts with superiors):

Dealing with communities, tourists, government organizations and the public.       

8.
SUPERVISION OVER OTHERS (Describe responsibility this position has for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates, both directly and indirectly supervised):


This will have the responsibility to assist the head of the department to manage well. Should be able to advice the superior about the quality of the products and materials required to produce specific item

9.
JOB ENVIRONMENT (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts like exposure to hazards such as exposure to chemicals, infections, radiation, extreme weather and other hostile working conditions.  Will the person be required to travel in this position?  If so, how often?):


Risks involved would be in handling and using various equipments, substances (toxic and non toxic which could be very hazardous, nonetheless) and heavy metals (lead, mercury, arsenic, etc.,) and working outdoor for most of the time. 
