ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMMISSION
POSITION DESCRIPTION 

1.
JOB IDENTIFICATION
1.1 
Position Title:

Sr. Curator

1.2 
Position level:

P3

1.3   Major Group:

Library, Archives & Museum Services Group

1.4 
Sub-Group:

Archives and Cultural Properties Services

1.5 
Job Code No:

14.630.15

1.6   Job Location (Complete as appropriate):

Ministry:
 


Department:

Division: 


Section:


1.7
Title of first level supervisor (official title of supervisor): Chief Curator

2. PURPOSE,DUTIES AND RESPONSIBILITIES (Describe the main duties and responsibilities indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

Purpose: Sr. Curator is responsible for the entire collection management, standards of documentation, records and interpretation of the collection of the museum.
	Duties and Responsibilities
	% of time

	· Carry out collection development and management programme;

· Implement development and management of exhibitions and audio-visual programming, activities, materials and events which attract and serve a wide range of audiences, including schools;

· Conduct research and documentation of the collections in all discipline or areas; 

· Instruct in production and budgeting of exhibitions including proposals, design costing, construction, scheduling, maintenance and repairs;

· Participate in the creation of exhibitions and public programmes;

· Carry out acquisition and de-accessioning of the artifacts; 

· Design and implement a collection research programme; 

· Instruct to create conducive environment for research and learning in the museum.

· Participate in circulation of traveling exhibitions and achievement of revenue targets associated with the exhibitions;

· Participate in selection, evaluation, preservation, restoration and exhibition of objects;

· Integrate the museum’s information database on its collections with national or international networks;

· Carry out any other task assigned by the Supervisor
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3.
KNOWLEDGE & SKILLS REQUIREMENTS (Minimum requirement for performance of work described – Level of knowledge, skill and ability):

3.1
Educationbachelors 


3.2
Training:  Specialized knowledge and demonstrated excellence in one discipline or area of the museum’s collection; Knowledge of collecting ethics and current evidence of scholarly research/publication/Museum Management.


3.3
Length and type of practical experience: Minimum of 4 years of experience as Curator or equivalent experience.

3.4
Knowledge of language(s) and other specialized requirements: Fluency in English, Choekey, Dzongkha and other languages with right attitude, dedication and commitment in the profession. Knowledge on object classification, documentation, subscription, procurement, information technology and computer skills are must. 

4. 
COMPLEXITY OF WORK (Describe the intricacy of tasks, steps process or methods involved in work, difficulty and originality involved in work):

He is the pivot of all the information sourcing and management for all types of artifacts in the museum. This position is responsible for complex work of identification, dating and history of the collections and it is intellectually complex and steps involved in it are difficult in gathering correct information and making them accessible to the users.  The position has to design and develop new systems and processes related to museum management to suit the needs of the clients. 

The individual is required to undertake analysis of the updated different museum systems and processes to identify artifacts and create alternative designs for the museum as per the demand of the users. The entire museums in the country would depend on this position to benchmark the systems and processes of the museum.

This position requires designing good classification, cataloguing, retrieval, archival and protection techniques and it demands different skills and competencies, which again warrants analytical and synthesis ability. 

5.
SCOPE AND EFFECT OF WORK (Describe the purpose, breadth of work performance, and the effect the work on the work of others or the functions of the organization):
The curator’s position in a museum is crucial one and his breadth of work performance within a museum and its effect in functioning of the museum depend on it. Scope of his work is wide-ranging from conserving and preserving of our cultural heritage to safeguarding the artifacts to pass on to our future generation

Curator should be the think tank for disseminating the information on history and culture of our country and for developing conducive environment for appreciation of our cultural value.  The effect of the work of this position would have significant impact on the socio cultural spheres of our nation.

6.
INSTRUCTIONS AND GUIDELINES AVAILABLE
6.1 Instructions (Describe controls exercised over the work by the Superior: how work is assigned, reviewed and evaluated):

Instructions will be received from the chief curator on a regular basis. However, many activities relating to technical management and development of the museum would be carried out independently using his own knowledge, skill, experience and judgment.

6.2 Guidelines (Indicate which written or unwritten guidelines are available, and the extent to which the employees may interpret, adapt or devise new guidelines):

· Government rules and regulations; 

· Museum Rules & Regulations

· Museum ethics

7.
WORK RELATIONSHIPS (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization other than contacts with superiors):
The curator is required to maintain frequent contacts with different museums, conservation centers and other related institutions within and outside the country to keep abreast of the new technology and developments in the museum management. Frequency of such contacts are to share experiences and information resources. 

8. SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and classification and number of subordinates):
The position would extend supervision to the subordinate staff in the museum either directly or indirectly through other staff. 

9.
JOB ENVIRONMENT (Describe physical exertion required, such as walking, standing, lifting heavy objects, etc, and/or any risks or discomforts such as exposure to chemicals, climbing to heights, extreme weather conditions, or other severe discomforts):
Curator is responsible and constantly at risk of the artifacts in his possession of being lost, destroyed by natural calamities and man-made threats in which loss of cultural property and history might occur permanently. He/she is constantly under mental and physical exertion during the entire tenure of service. This job is different from other clerical jobs where mental discomfort like fear is there. 

