ROYAL GOVERNMENT OF BHUTAN

ROYAL CIVIL SERVICE COMISSION

POSITION DESCRIPTION 
1.
JOB IDENTIFICATION
1.1
Position Title:

Teacher II
1.2
Position Level:

P4

1.3
Major Group:

Education and Training Services Group

1.4
Sub-Group:

Teaching Services

1.5
Job Code No:

04.320.05
1.6
Job Location (Complete as appropriate): 

Ministry:  Education; 
Department: 
School Education; 

Schools: 

1.7
Title of First Level Supervisor (Official title of the Supervisor): Principal / Master Teacher or Senior Teachers

2.
PURPOSE, DUTIES & RESPONSIBILITIES (Describe the main duties and responsibilities, indicating what is done and how it is done. Duties should be presented in decreasing order of percentage of time spent on them, or in order of relative importance):

Purpose: 


The purpose of these positions includes:
· create highly conscientious professional teachers who use highly scientific and modern methods of teaching in delivering the Quality Wholesome Education to our Bhutanese students.

· demand teachers to be continually growing and developing in their profession to cope up with the challenges of the 21st century.

	S/No
	Duties and Responsibilities
	% of time

	1
	To Teach Children

a. Study the curriculum documents and translate it into meaningful educational goals and objectives to be achieved by students within specific periods of time - subject(s) wise. 

b. Prepare Yearly plan, Term plans, (Block Plan) based on the instructional days available for the academic year.

c. Daily lessons plans of all teaching periods base on their year plans:
· Set specific learning objectives related to subject/s,

· Identify relevant teaching learning materials,

· Read teaching learning materials /related references,

· Select appropriate teaching learning strategy which would involve children in their learning,

· Plan tasks for class work and or homework, and 

· Plan and prepare for the class/es of children

d. Teaching children (45 -260 per period to a day) learn by:

· creating suitable mood through building rapport and motivation,

· introducing lessons establishing link between what children already know to what they are to learn,

· developing lessons systematically- engaging students in wide range of activities,

· Students are supervised/monitored, guided and supported in their learning through formative assessment, and keep record of progress.

e. Assign extended tasks to reinforce learning by:

· Objectively assigning tasks related to learning,

· Guide students in the processes of carrying out the tasks as class/home or projects,

· Assess (45-260) students’ work done using criteria for feedback,

· Provide meaningful feedback for improvement, Follow up on the feedback, support with remedial help if needed, and record progress of students’ learning, and appraise students (45 – 260) regularly.

f. Carryout Continuous Assessment (Summative):

· Planning students assessment through assignments and tests specific to the subjects,

· Designing appropriate tasks or reliable tests,

· Design criteria for assessment of tasks/tests,

· Assess (45-260) students’ tasks /tests using criteria for award of marks,

· Prepare results, declare results, analyze and promote learning or remedial help to academically poor students to improve standard.

g. Maintaining proper records of individual student performance of the class or classes that they are teaching, and make the records available to the heads of schools, education authorities, colleagues and parents.
	80

	2
	To Enhance Teaching Profession / professionalism

1. Practice all the teaching skills and methods learnt from the training institutes,

2. Select useful skills and techniques, modify, adapt and adopt for teaching children learn concepts, and develop skills and values and attitudes through action research and experimentations.

3. Share the expertise and experiences gained with other colleagues, seniors and heads of schools.

4. Continue reading books on professional studies to gain insight and practice the ideas and skill to further enhance professionalism.

5. Read books on elective or teaching subject/s to gain mastery of subject’s knowledge and skills as well as keep abreast of development of subject’s knowledge.
	5

	3
	To Develop Curriculum/ Teaching Learning Materials:
· Produce relevant teaching and learning materials pertinent to one’s own subject and encourage staff to prepare and use innovative ways in carrying out their teaching responsibility.

· Add to the collection of TLMs of schools in the area of their teaching subject/s.
	5

	4
	To Supervise / Monitor for professional development

Supervise and monitor the junior teachers and provide professional support services by:

· leading discussions in designing plans of classroom teaching,

· and students learning tasks and assessment criteria, 

· observing classroom teaching and assessment work of students, and 

· providing professional support services to enhance teaching learning practices at individual level.
	5

	5
	To carry out Responsibility assigned by the Principal

· Admission of children to school,

· Organising co-curricular activities,

· Design and conduct of school Examinations.

· Administrative jobs, etc.
	5


3. 
KNOWLEDGE AND SKILLS REQUIREMENTS: (Minimum requirement for performance of work described, Level of Education, Knowledge, Skill and Ability): 

      3.1 Education: Bachelors Degree with teacher training
3.2 Training: In-service teacher education programmes (NBIP)

3.3  Length and type of practical experience required: Minimum of four years of experience as Teacher III or equivalent experience.

3.4    Knowledge of language(s) and other specialized requirements: 

   Teacher position should have:

· Proficiency in both English and Dzongkha languages; 

· Teaching learning theories,

· Child psychology,

· Educational philosophy,

· Knowledge of Sociology,

· Curriculum theory and practice,

· Teaching strategies and skills,

· High degree of integrity;  

· Commitment to teaching profession,

· Inspiring visionary leadership quality; and 

· Creativity and resourcefulness.

   Level of knowledge: 

· Mastery of the relevant teaching subject/s to teach up to senior secondary level and keep themselves updated and informed of the changes in the subjects.

· In-depth knowledge of child psychology and theories of learning to be able to apply the understanding of these theories in working with children of various ages and range of abilities.  

· In-depth knowledge of the philosophy of education and sociological foundation of Education.

· Knowledge of various methodologies and strategies of teaching at various stages of child development.

· Knowledge of health and physical education.

· Knowledge on principles of curriculum development.

· Knowledge and understanding of the policies and practices of Bhutanese system of education and how school as a whole is organised and administered, to be able to operate with focused direction.

· Understanding the role of the values and ethics vis-à-vis education.

· Knowledge of curriculum review and course diversification.

· Knowledge to incorporate results of findings into meaningful teaching and learning experiences.

   The Teacher at this level should have the skill to:

· Understand the National Curriculum and translate it into day-to-day teaching learning experiences relevant to different class levels.

· Plan, organise, implement, monitor, review and evaluate student learning and demonstrate creativity.

· Identify and develop relevant effective teaching learning materials

· Apply concepts of child development and psychology of learning, and respond to individual differences, and employ different teaching methods that will result in higher student achievement. 

· Analyse results of students’ performance and suggest improvement where necessary.

· Identify learning difficulties and provide support.

· Conduct oneself in a variety of human relationships and demonstrate dependability, honesty, patience and compassion in doing these.

· Work co-operatively and communicate effectively with other colleagues, support staff, parents, and other members of the community.

· Use computer application in his/her work and in enhancing learning.

· Conduct oneself in keeping with the noble principles of Driglam Namzha and the Bhutanese cultural traditions.

· To conduct co-curricular activities to enhance physical, mental, emotional, moral and social development. 

4. 
COMPLEXITY: (Describe the intricacy of tasks, steps, processes or methods involved in work; difficulty and originality involved in work):

Teaching requires professional competence in dealing with children, with diverse learning needs and abilities. The job requires the teachers to translate abstract ideas and theories into comprehensible and meaningful learning experiences. The teachers have to be equipped with adequate child psychology and a variety of teaching skills and methods to be able to understand and guide the children through their learning.  During the class teaching requires total engagement and it can be totally exhausting.

The teachers undergo a great deal of stress in dealing with large classes and having to work much beyond the normal school hours-- in planning lessons, preparing materials, correcting students’ work, providing counseling and guidance as well as conducting remedial classes and co-curricular activities. At times, teaching can be especially demanding when one has to deal with slow learners and students with special needs. Besides, the teacher is faced with the problem of having to address the difficulties of children from diverse linguistic backgrounds and different maturity and growth levels. 

Teachers are required to work to set time schedules and targets as they cannot leave the students unattended and this can be quite stressful. The classes have to be organized and conducted, individual needs of children have to be attended when called upon, syllabuses have to be completed, examinations have to be conducted and result declared as scheduled.

As a responsible stakeholder in the life of the school the teachers have to engage in the review and diversification of curriculum and other activities in addition to the regular duties of teaching. 

Teachers are faced with challenges of organizing an environment conducive for guiding the emotional, social and intellectual development of children at the most impressionable phase of their life. 

Teachers are involved not in the mere transmission of information but in the transformation of individuals. Teachers’ job is physically exhausting, emotionally demanding and intellectually challenging. Teachers have to work in restrictive social environment having to live up to very high moral expectations put by the community in keeping with the Bhutanese traditions and customs. 

The level of a country’s civilization can be gauged by the way in which teachers do their jobs and by the manner in which the society treats them.
5. SCOPE AND EFFECT OF WORK: (Describe the breadth of work performance and the effect the work has on the work of others or on the functions of the organization):
The primary purpose of work of teachers is to inspire and support learning both in young and the old (teachers, parents and other people in the community) towards becoming better human persons. Teachers would have to work not just with the students in their class but also the parents and the community at large and influence them in positive ways in the process of their interaction (formally or informally). Teachers as the job demands have to demonstrate high moral values and thus set good examples to the community. The work of teachers lay the foundation for a happy and productive society. 

The work of teachers creates a culture of learning where the teachers themselves demonstrate continual learning and development and inspire others to do so. The teacher should be able to analyze and identify the needs of the individuals or groups of learners, design and deliver appropriate programs and provide necessary support. This would involve not just the time on task during the class but research and preparation as well as correction, assessment and support that is necessary for learning.

The job would result in the development of each individual person to realize their full human potential thus, furthering:

· their individual well being,

· the well being of their families

· the well being of the community, the society and the country at large.

6. 
INSTRUCTION AND GUIDELINES AVAILABLE:

6.1 Instructions: (Describe controls exercised over the work by the Superior, how work is assigned, reviewed and evaluated):
The Principals and Master Teachers collaboratively develop school policies and plans for the enhancement of academic and professional standard of the schools based on the national education policies and plans of the MoE. These policies and plans become guidelines for all school personnel to work towards fulfilling the school goals.

The Principals and Master Teachers along with senior teacher positions assign, supervise/monitor, support and evaluate the performance of teachers in this position following the school level monitoring and support services guidelines. 

6.2
Guidelines: (Indicate what written or unwritten guidelines are available and the extent to which the employees may interpret, adapt or devise new guidelines):
Broad guidelines are provided in the form of :

· School policies and plans developed by the school management,

· Decentralised Education Monitoring and Support Services Guides (EMSSD),

· Education Policy Guidelines and Instructions of the MoE,
· Teaching manual, syllabus booklets and resolutions of the Annual Education Conference. 
In order to implement and execute various set goals, the teachers use their initiatives and creativity in devising appropriate strategies and guidelines for the smooth functioning of the schools. While teaching they use their own judgment in organizing lessons that cater to the diverse abilities and the interests of students in fulfilling the broad educational goals set out in the syllabus.
7. 
WORK RELATIONSHIP (Indicate the frequency, nature and purpose of contacts with others within and outside the assigned organization, other than contacts with superiors):

The teachers maintain contact with: 

· teacher colleagues for exchange of information pertaining to their area of work;

· Students in guiding and counselling, teaching and in other programs;

· Parents and the community on student progress, student welfare and school development plans and programs.

· With the officials of the Education Ministry,

· Agencies (relevant to his/her area of work) at the gewog level and sector heads at the Dzongkhag level and other school heads; and 

· Other agencies for implementation of various initiatives such as class projects, health (IECH), agriculture (MoA), environmental (RSPN/ NEC/ DoF), and vocational (NTTA) programmes.

8. 
SUPERVISION OVER OTHERS (Describe responsibility for supervision of other employees, including the nature of supervisory responsibilities and categories and number of subordinates):

The supervisory role of teachers require to:

· Supervise, assign, monitor, review and evaluate the work given to the students under their charge regularly. (The number of students depending on the subjects and classes taught by the teacher. It may range from 150 to 300 per day); 

· Supervise examinations, studies, evaluation, remedial, apprentice teachers, and fresh recruits.

· Social work, games and sports, clubs, cultural programs, literary work and scout programs.

9. 
JOB ENVIRONMENT:
 (Describe physical demands required, such as walking, standing, lifting heavy objects, etc., and/or any risks or discomforts such as exposure to chemicals, infections, radiations, extreme weather conditions, or other hostile working conditions):

Many teachers would mostly work in schools that are inaccessible by road, and with hostile climatic condition, poor classroom facilities and inadequate learning materials and difficult community with limited service facilities. Some teachers work in isolated conditions and are prone to depressions resulting in social ills such as alcoholism.

The teachers work long hours responding to student emergencies, planning and preparation, counseling and supervision and correction besides the actual teaching. Teachers have to stand long hours, be exposed to chalk dusts, which lead respiratory illnesses.  

